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Nothing contained in the Family Handbook constitutes a contract of any kind. Christ the King
Parish/School reserves the right to change the guidelines set forth in this handbook without
notice when, in its discretion, Christ the King Parish/School believes it is necessary.

Summary of Major Changes

Don’t have a lot of time to read through the entire handbook?  Check out the
following sections that have more significant revisions from last year:

● Theme for the School Year (“Building Greatness Together”)…page 10

● Preschool & Prekindergarten Fees (updated tuition)…section 1014

● Preschool & Prekindergarten Half Dismissal Time (11:30)...section 3020

● Tuition Policy and Fees (updated school tuition)…section 1024

● Uniform Dress Code…Appendix G
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SCHOOL VISION STATEMENT

To bring all students in Christ the King community to God through a faith filled and dynamic
Catholic education.

SCHOOL MISSION STATEMENT

Preparing Christian leaders through academic excellence in a Christ-centered environment.

SCHOOL BELIEFS

1. We believe that Jesus Christ is the Risen Lord.

2. We believe in teaching students to live the Gospel message.

3. We believe in fostering the development of an educational atmosphere and community,
rooted in the Catholic faith.

4. We believe in stewardship and the sharing of time, talent, and treasure to support our
Catholic school.

5. We believe in serving society through prayer and action.

6. We believe in developing sound moral judgment in every student.

7. We believe that all students can fully realize their God-given talents.

8. We believe in developing confident and responsible students who can think at high
levels, work cooperatively with others, solve problems, and apply what they know.

9. We believe in preparing students to become Christian leaders in a global society.

10. We believe in recruiting and retaining top quality staff members dedicated to the
mission of our school.

11. We believe in the continuous improvement of programs, facilities, and personnel to
meet the changing needs of our students.

12. We believe in integrating cutting-edge technology in all areas of the school.

13. We believe in an on-going process of curriculum development.

14. We believe in providing a safe school environment.

15. We believe in developing a strong partnership between school, parents, and community.



ESSENTIAL LEARNING SKILLS AT
CHRIST THE KING CATHOLIC SCHOOL

CHRIST THE KING CATHOLIC SCHOOL STUDENTS WILL DEMONSTRATE :

1. A commitment to and an understanding of the Gospel and the teachings of the Roman
Catholic Church.

2. Concern. Kindness, and respect for others.

3. Knowledge and skills in group interaction, including cooperation and leadership.

4. Knowledge and skills necessary to be self-directed learners in secondary education and
beyond.

5. Effective communication skills including reading, writing, speaking, and listening.

6. Mathematical knowledge and skills including Basic Math Facts (addition, subtraction,
multiplication, and division), estimation, algebra, and geometry.

7. Knowledge and skills in life, earth, and physical science.

8. An understanding of civic rights and responsibilities in a democratic society.

9. Knowledge of the geography and history of the cultures of the United States and other
countries, and the influences they have on today’s events.

10. Technological knowledge and skills including, but not limited to keyboarding, word
processing, databases, spreadsheets, multimedia application, and research tools.

11. Knowledge and skills in depicting and appreciating musical and artistic expression.

12. Knowledge and skills in library science, which facilitates reading for leisure, research,
and lifelong learning.

13. Spanish knowledge and skills including speaking, reading, writing, and cultural
awareness.

14. Knowledge and skills necessary to promote lifelong wellness and fitness.

15. Use and application of problem solving, decision-making, and critical thinking in all
areas of curriculum, and in daily life situations.



School Theme for 2022 - 2023

The all-school theme this school year is “Building Greatness
Together”. Teachers and Christ the King staff members will be
discussing the theme with students when school begins in August. As a
school community, we will continue to work together to create a culture
of greatness at Christ the King spirituality, academically, and through
service. Greatness will be seen in the way our students, staff, and
families interact each day with each other and with those in our
community.



1000.  ADMISSION AND ENROLLMENT POLICIES

Non-Discrimination Statement
Christ the King School admits students of any race, national and ethnic origin to all the rights,
privileges, programs, and activities generally made available to students at the school.

Christ the King School does not discriminate on the basis of race, national or ethnic origin in
administration of their educational policies, admissions policies, scholarship and loan programs,
and athletic and other school-administered programs.

1002.  Acceptance/Waiting List
Families of students applying for Preschool, Prekindergarten, Kindergarten, and new students in
grades 1st – 8th will be notified by May of the enrollment status of their child(ren).

If a child is not accepted in the school because the class is full, the child’s name will be placed on
a waiting list. The waiting list will be reviewed periodically, and the school office will notify
families if a space becomes available in that class.

1004.  Admission Guidelines…In-Parish (Preschool through Eighth Grade)
Prior to being eligible for enrollment in Christ the King School, families must be registered,
tithing, active members in parish life, and participate in the following acts of stewardship:
1.  Spiritual:  Regularly attend Mass at Christ the King Church.
2.  Ministerial:  Be involved in a parish ministry or perform volunteer work in the school.
3. Financial: Have a tithing card on file with the parish and financially support the parish

through contribution envelopes and parish campaigns. It is to be noted that tuition and
church support are separate financial responsibilities. Tuition is not a substitute for
regular church support and regular church support is not a substitute for tuition.

Initial and continued enrollment in the school will depend upon meeting the above criteria.

After the above criteria are met, priority will be given in the following order:
1.  Students currently enrolled in the school (Preschool through 7th grade).
2. Siblings of students in Christ the King School. (Siblings of parishioners will be given

preference over non-parishioners).
3.  Length of membership in Christ the King Parish (longest to least amount of time).

Note:   Enrollment will be open to new students once the registration deadline date for
current Christ the King students have been reached (usually in mid-March).  New
students will be enrolled on a first come, first served basis immediately after the
registration deadline date.  It is therefore imperative for current school families
to meet the registration deadline to ensure a spot for the next school year.

1006.  Admission Guidelines… Out-of-Parish
After our own parish community is served, students from other families will be admitted
(immediately after the registration deadline for current Christ the King students has been
reached).  Non-Catholic applicants must:

● Accept the philosophy and goals of Christ the King School.
● Be willing to participate in regular religious activities during school hours including

assignments and activities in religion class such as learning prayers, completing saint
reports, praying the rosary, etc.



Out-of-Parish tuition will be established by the pastor and charged for any family not registered
in Christ the King Parish with children attending Kindergarten through eighth grade.

A waiting list for enrollment shall be determined after the pastor and principal review the criteria
set forth for priority.

1008.  Admission Requirements (Kindergarten – Eighth Grade)
Prior to official enrollment of a Kindergarten student or any transfer student in 1st – 8th grade, the
parents must provide the following:
1.  Birth certificate (original copy).
2.  Baptismal certificate (original copy).
3. Up-to-date health record. A physical exam is required within six months prior to the start of

the school year of all Kindergarten students, seventh grade students and students transferring
from an out of state school.

4.  Up-to-date immunization record in accordance with State and Archdiocesan requirements.
5.  Copy of cumulative records if transferring from another school.
6. Students entering Kindergarten must be 5 years old on or before July 31st.
7. Family emergency card.
8. New families to the school are required to attend New Parishioner Orientation.
9. Potential transfer students may be required to take an entrance assessment and/or have

previous school records reviewed prior to admission to determine whether Christ the
King is an appropriate academic fit. The assessment will be administered by school
administration or in the case of potential incoming Kindergarten students, by school
Kindergarten teachers.

10. Students must be toilet trained prior to attending school in all grade levels.

1010.  Admission Requirements (Preschool and Prekindergarten)
Prior to official enrollment in Preschool or Prekindergarten, the following requirements must be
met:
1. Students must be three years old on or before July 31st of the school year to be admitted to

the three-year-old program preschool program.
2. Students must be four years old on or before July 31st of the school year to be admitted to the

prekindergarten (four and five-year-old) program.
3. Parents must provide an up-to-date health form completed by the child’s health care provider

and an up-to-date immunization record.
4. Students must be toilet trained prior to attending school.

1012.  Continued Enrollment
Christ the King reserves the right to exclude any student who demonstrates that he/she is not able
to handle the academic, religious, discipline, or maturity requirements of the school.

The education of a student is a partnership between the parents and school. Just as parents have
the right to withdraw a child if desired, school administration reserves the right to require
withdrawal if it determines that the parent/school partnership is irretrievably broken. An
example of this would be a parent who consistently agitates staff members or a parent who
verbally attacks a teacher (not limited to yelling, screaming, cursing, making threats, etc.). In
cases such as these, the parent/school partnership may not be repairable, and enrollment would
need to be terminated. Just as we expect all Christ the King teachers and staff members to show
appropriate respect to students and parents, students and parents are also expected to treat
teachers with respect and dignity at all times.



In addition, non-payment of tuition, lunch and extended care balances, or other school related
fees may be grounds for denial of continued enrollment. Families not in good financial
standing with the rectory by December 15th of the 1st semester, will not be permitted to start
their children for the 2nd semester until good standing status is reached. Families not in
good standing by the registration deadline for the following school year (usually in March)
or for final registration (in August) will not be permitted to register for the next school year
until good standing is achieved and as long as space is still available.

1014.  Preschool and Prekindergarten Fees
3-year-old half-day preschool program…5 days per week $3,900.00 per year
3-year-old full-day preschool program…5 days per week $6,300.00 per year
4/5-year-old half-day prekindergarten program…5 days per week $3,400.00 per year
4/5-year-old full-day prekindergarten program…5 days per week $5,800.00 per year

1016.  Probationary Enrollment for Transfer Students
Transfer students to Christ the King Catholic School are accepted for enrollment on a
probationary basis. Behavior issues at a previous school or other derogatory behavior related
information not disclosed and then discovered after enrollment may be grounds for
disenrollment. In addition, significant behavior issues and non-Christian-like actions displayed
by a new transfer student as they transition into the school may also be grounds for
disenrollment.

1018.  Registration
Initial registration takes place in February/March and final registration takes place in August.
New students must receive approval from the principal before being officially registered.

Registration Requirements:
● A non-refundable fee of $200 is required per child. The purpose of this fee is to reserve a

slot for the following school year or for the current school year if a student is starting the
process of transferring into Christ the King School after the school year has started. The
registration fee is not applied towards tuition and will only be refunded to those families
whose children are not accepted in Christ the King School.

● An original birth certificate and baptismal certificate with raised seal.
● Immunization and physical exam requirements as outlined in the Admission Policy.

1020.  Scholarships
Scholarships awarded by Christ the King School
Scholarship and award recipients are selected by the faculty and administration (pastor and
principal) for students registered to enter Kindergarten through 8th grade at Christ the King for
the next school year, and for graduating 8th graders who will attend a Catholic High School next
school year.  All scholarships are a one-time, monetary award and are not renewable.

Scholarships awarded by Catholic High Schools
We recognize and congratulate graduating 8th graders from Christ the King who are awarded
scholarships directly from an Omaha Catholic High School. The recipients of these scholarships
are selected by the Catholic High Schools with no input from Christ the King.

1022.  Student Transfers/Release of Records
Students transferring to Christ the King are admitted per the Admissions Policy. The school
office will provide a form – “Authorization for Release of Records” – to be signed by the parent



and sent to the school last attended.

When a child transfers from Christ the King to another school, parents/guardians are asked to
notify the principal and teacher so records can be properly processed. The new school must send
a written request, which includes the parent/guardian’s signature for the transfer of student
records.  Records are then sent directly to the school requesting them.

1024.  Tuition Policy and Fees
We believe a tuition policy should be based on several important principles:

● The Catholic education of parish children is a mission of the whole parish.
● No parishioner’s children should be denied a Catholic education because their

financial resources are limited.
● Every member of the parish should contribute to support the work of the parish to the

extent they are able financially, and with their time and talent.

Based on these principles, the below tuition policy has been adopted:
● Christ the King Parish will continue its commitment to the Catholic education of our

children by funding over 60 % of the school’s annual operating expenses.
● The Educational Trust Fund will continue to underwrite certain specific items of the

school’s annual operating expenses and provide scholarships.
● Parish families may apply for financial assistance for the following school year by

contacting the Parish Business/Finance Director. Application for assistance is made in
the spring of each school year for the upcoming year. New parishioners may make
applications at the time of parish and school registration.

Following these stated guidelines, the tuition (approximately 40% of the cost of educating a
child) for 2022-2023 for families will be as follows:

1 child - $4,200 2 children - $8,400 3 or more children - $10,500

Families who are not registered and contributing members of Christ the King Parish will be
required to meet with the pastor to establish an out-of-parish tuition rate.

Families who are parish members are expected to contribute to the church. Tuition does not take
the place of Parish contributions; nor will Parish contributions take the place of tuition.

1026.  Tuition Payment Plans
Christ the King School accepts tuition payments by check or electronic funds transfer (EFT).
Prior to registration, families select one of four payment plans.  Payment plans are as follows:

● One annual payment due by July 15th of the upcoming school year
● Two payment plan with 50% due by July 15th and 50% due in December
● Four payment plan with 25% due by July 15th and 25% payments due in October,

January, and April (EFT is required with this option)
● Ten-payment plan with 10% due by July 15th, and 10% payments due in August through

April (EFT is required with this option)

No statements will be mailed. It is the responsibility of the parent to make scheduled
payments on time by mail, delivery to the parish or school office, or through EFT.



2000.  ACADEMIC POLICIES

2002.  Absence from School
Children who are absent from school due to illness are encouraged to rest and recuperate during
the day(s) that they are absent. Homework assignments can be made up once your child is
feeling better and can return to school. Please do not call the office to request homework
assignments. Any material needed from school (books, worksheets, etc.) should be picked up by
your child when they return to school. It is difficult for teachers or other students to gather
materials during the academic day. Work missed due to absence should be made up as soon as
possible, usually 1 to 2 days after returning to school. Teachers will establish new due dates for
the missed assignments and will be more flexible in cases of extended absences. Please email
teachers as soon as possible if you know your child will miss many days of school or if you have
any questions pertaining to missing homework.

Parents of students absent an excessive number of days (considered by the State of Nebraska to
be 5 or more days per quarter or 20 or more total days for the school year) may be required to
meet with the school principal and if excessive absence continues, with the school principal and
pastor.

2003.  Attendance Procedures
Students will be counted tardy if they arrive at school after 7:55 a.m. (but before 10:00 a.m.) or if
they arrive in their classroom or House after 8:00 a.m. Tardiness requires an admit slip from the
office. Whenever a student is tardy, the office will record it. Students will be marked ½ day
absent if they arrive after 10:00 a.m. or leave before 1:30 p.m.

Any student who will be leaving school early for appointments must have a written note. All
written notes should be given to the elementary classroom teacher or the middle school House
teacher and then sent to the office to be recorded. Parents must provide a reason for an absence
when sending a written note or phoning the office. The office will call parents if a student is
marked absent and the school has not been notified of the reason. Any student who will be
leaving on vacation or finishing the school year early must request advance approval from the
principal.

Perfect attendance awards will be given to students who have not had any full or half days of
absence and have fewer than 3 tardies for the entire school year.

2004.  Academic Grading
The general academic class grading system is as follows:

Kindergarten Grades 1-2 Grades 3-8

E-Excellent E-Excellent A= 94-100
S-Satisfactory/emerging skill S-Satisfactory B= 86-93
N-Needs Improvement N-Practice needed C= 78-85
Blank-Skill not present D= 70-77

F= 69 or
below



2006.  Academic Effects of Disciplinary Violations
Students who are removed from class for behavior or disciplinary reasons are responsible for
coordinating with their teacher about missed instructional time as soon as possible. Students
who miss projects, quizzes, or tests because they were removed from class for behavior or
disciplinary reasons may receive a failing grade for that project, quiz, or test. Instructional time
is valuable, and students should make every effort to be in class and focused at all times.

2008.  Assistance during End-of-Day Study or Activity Periods
Students in 5th – 8th grade who need to catch up on schoolwork, clean and organize their locker,
or get assistance from teachers related to academic or organizational areas may be required to do
so during end-of-day study/activity periods. The sole purpose for this is to provide necessary
assistance to students in order to help them be more proactive, independent, and successful
related to school.

2010.  Academic Promotion and Retention
All students are expected to perform to the best of their ability. A student is promoted each year
on the recommendation of the teacher and principal. If a student is experiencing difficulty
mastering grade level skills and concepts, he/she should obtain help from their teacher(s) as soon
as possible and may be referred to the Student Success Team (SST). Students who fail multiple
classes during a quarter and students who fail a specific class for more than one quarter will also
be referred to the SST. During SST meetings, a student’s educational needs are assessed and an
educational plan is designed and implemented.

If a child receives an overall failing grade in a specific subject or subjects at the end of the school
year (all 4 quarter grades averaged together), the student will not be advanced to the next grade
level and will have to repeat the current grade level again. Eighth grade students must pass all
core classes (Language Arts, Math, Religion, Science, and Social Studies) in order to receive a
Christ the King diploma and participate in the graduation ceremony.

A teacher may recommend student retention when there is strong evidence that the student would
benefit from repeating the grade.

2012.  Cheating
Cheating will not be tolerated and students who are discovered cheating will receive a grade of
“0” on the assignment, quiz, or test they are cheating on. Examples of cheating include copying
someone else’s answers, knowingly allowing someone else to copy your answers, using a cheat
sheet during a quiz or a test, working as a group on an assignment when it should be completed
individually, copying someone else’s writing from a book or from the internet, or taking credit in
any way for work that is not your own.

In addition to receiving a “0” on the assignment, students who are discovered cheating will
conference directly with the teacher and the teacher will notify parents of the cheating in a timely
manner.

2014.  Excessive Homework Room Visits
Students are expected to master the skill of completing homework assignments on time and
students should never become regular attendees in the after-school Homework Room. Since
monitoring the Homework Room takes a teacher away from other important teaching related
duties, students who are repeatedly referred to the Homework Room for missing daily
homework assignments, will be assessed a $10 Homework Room fee for each Homework
Room referral after the 15th referral. The school librarian will monitor the number of
Homework Room visits for each student and will notify the office when a student reaches their



15th referral to the Homework Room and for each referral beyond that. All Homework Room
fees will be paid at the school office.

2016.  Expectations (Social and Basic Academic)
Students at each K – 8th grade level are expected to become proficient in specific Social
Expectations and specific Basic Academic Expectations for that grade level during the school
year. Teachers in each grade level help guide students in learning these skills. Becoming
proficient in these expectations will help your child grow and mature as a student and will also
help ensure their success in school.

2018.  Homework
Homework is given to provide independent review of key concepts learned in the classroom, and
to develop responsibility and good study habits. Students should expect homework at all grade
levels. While the amount of work and time necessary to complete homework should decrease as
skills improve, all homework assignments are important. Homework provides reinforcement of
classroom lessons and mastery of concepts.

Responsibilities are also learned, such as following directions, completing an assignment
independently, and returning the assignment to school on time. These skills are necessary to
ensure a student’s success.

On the average, 15 to 20 minutes per night multiplied by a student’s grade level gives parents a
somewhat appropriate guide for time spent on homework, although this varies according to the
student’s ability level. Preparation for tests, independent reading, and redoing or fixing previous
homework assignments are not included in the 15 to 20-minute time estimate. Effort should be
put into doing all homework assignments right the first time. Doing so will result in reducing the
overall homework load in the long run. Christ the King staff members work hard preparing
students for the rigorous coursework they will eventually encounter in high school and
because of this, homework requirements at Christ the King can be demanding, especially in
middle school.

Students who are enrolled in advanced level math courses for their grade should expect
higher amounts of homework in these math classes. The homework load in advanced level
math courses is more rigorous and students in these classes must be willing and motivated
to work beyond the normal homework time guidelines for their grade level.

Parents are encouraged to contact teachers if they notice their child is spending an excessive
amount of time on homework. Communication with teachers is essential in addressing the
situation effectively and promptly.

Students in all grades are responsible for turning in homework assignments on time. Each
student is also responsible for remembering to bring homework-related materials home
each day and for remembering to bring completed homework back to school. To help
encourage and develop this sense of responsibility, do not bring students back to school
after dismissal to get materials that they forgot. Also, homework assignments may not be
dropped off to the office if your child forgets them at home.

Daily homework assignments (for students who are not absent from school) that are not turned in
at the time they are due will be referred to the after school Homework Room. After being
referred to the after school Homework Room, and if the student doesn’t attend the Homework
Room session on that same day, the student will receive a “0” on the assignment. Teachers in K
– 3rd grade may deviate slightly from this policy depending on the age and maturity of their



students. By the time students enter 4th grade, they are expected to have mastered the
responsibility of turning in assignments on time. The after school Homework Room for students
in grades 3rd – 8th, which meets from 3:20 – 3:50 p.m. each day, is designed to help motivate
students in developing better homework responsibility skills. No assignments (homework or
projects) can be turned in for a particular quarter after the last day of that quarter. Students are
therefore responsible for turning in any work due on the last day of the quarter on time.

Students who are absent from school are responsible for checking with their teacher when they
return to get assignments that were missed and to find out the new due date for these
assignments.  Students are expected to turn in the missed assignments by the new due date.
Homework includes but is not limited to the following:

1. Answering assigned questions
2. Solving assigned problems
3. Writing essays, paragraphs, or papers
4. Planning and working on special activities, lab reports, and projects
5. Solving additional problems for more practice **
6. Reading and re-reading textbook chapters **
7. Summarizing chapters **
8. Reviewing, reorganizing, or rewriting daily notes **
9. Studying for quizzes and tests **
10. Organizing papers or materials **

** These items should be accomplished automatically each night by students
without being assigned

2019.  Homework Redo Options
Teachers have the option of allowing students to redo daily homework assignments as long as
doing so enhances and expands student learning of important concepts. When a daily homework
assignment redo is permitted, the teacher will average the original assignment grade with the
grade earned on the redo to calculate a new overall assignment grade.

If a student receives a 0 on a homework assignment due to never turning the assignment in for
whatever reason, the teacher has the discretion to also allow the student to redo these missing
assignments and then calculate a new overall assignment grade to a maximum of 50% (the
average of a 0% and a 100% if the redo assignment were to be completed perfectly). Students
must turn in all redo homework assignments no later than the end of the current quarter or by an
earlier date specified by the teacher.

2020.  Homework Room
Students in 3rd – 8th grade who do not complete and turn in daily homework assignments when
due are referred to the after-school Homework Room that same day. Referred students will call
home from the office to inform parents of the referral. The Homework Room is not
mandatory but highly recommended. If a referred student completes the assignment in the
Homework Room on the day referred and turns the assignment in to the Homework Room
supervising teacher, the grade on the assignment will be reduced by only 10%. If the
student chooses not to report to the Homework Room on the day referred, the student will
receive a “0” on the homework assignment. The after-school Homework Room operates each
day from 3:20 p.m. – 3:50 p.m. in the school library. Students attending Homework Room
sessions are not permitted to join after school clubs or activities when the Homework Room
session ends on the day referred. Homework Room students not picked up after the Homework
Room session will be checked into afternoon Extended Care and parents will be charged for this.



Students will use the Homework Room time to complete any assignments not turned in for that
school day. All work will be collected by the Homework Room teacher at the end of the
Homework Room period and will automatically be deducted 10% for being late. Whatever
missing work for that day that is not completed at the end of the Homework Room period will be
graded accordingly (for example…if a student has two missing assignments for the day and
completes the first missing assignment perfectly but doesn’t get to the second assignment before
the Homework Room period is over, the student will receive a grade of 90% for the first
assignment and 0% for the second assignment). It is therefore important for students to complete
homework assignments when they are initially due. Students in 4th – 8th grade will not receive
additional time to complete missing assignments for a grade. 3rd grade teachers may deviate
from this policy depending on the age and maturity of their students.

Missing assignments due to a student being absent will not result in assignment to the
Homework Room as long as the student meets the new due date arranged between the student
and teacher. If a student does not complete the assignment by the new due date, the student will
be assigned to the Homework Room and may continue to attend Homework Room sessions until
all missing work due to the absence is completed.

Homework Room Rules
1. Students who do not turn in a completed daily homework assignment in class on the day

it is due will be referred to the Homework Room that same day. Students who are absent
from school when an assignment is due to be turned in are expected to turn in the
assignment when they return to school. Refer to the “Homework for Absent Students”
section for guidance related to a student being absent when homework is assigned.

2. If the student doesn’t stay for the Homework Room session on the scheduled day for any
reason, the student will receive 0% for the missing homework assignment. Students who
have important appointments after school must make sure they turn in all homework
assignments on time in class to prevent putting themselves in difficult situations.
Teachers will not reschedule homework room sessions for a different day…doing so
defeats the purpose of the Homework Room which is to have students complete missing
assignments on the same date that they are due.

3. Students are required to inform parents that they will be staying after school for the
Homework Room. If there is no parent at home, the student will contact the parent at
work or will leave a message.

4. Students must be on time for the Homework Room (late students will be turned away and
#2 will apply)

5. Students must meet the uniform dress code at all times while in the Homework Room
(students who do not meet the uniform dress code will be asked to leave and #2 will
apply)

6. Students will stay for the entire 30 minute Homework Room period and are not permitted
to wander outside the Homework Room unless it is an emergency (no leaving to get
something the student forgot, to get a drink, etc.)

7. Students who are referred to the Homework Room are not permitted to join academic
extracurricular activities and clubs when the Homework Room period ends.

8. Students will work silently at all times while in the Homework Room.
9. All late assignment work will be collected by the Homework Room teacher at the end of

the Homework Room period and passed to the appropriate subject teacher for grading.
The student will receive credit (minus 10% for being late) only for what they turn in at
the end of the Homework Room period. Students will not have additional time overnight
to complete late homework assignments for a grade. For example…if a student has two
missing assignments for the day and completes the first missing assignment perfectly but
doesn’t get to the second assignment before the Homework Room period is over, the



student will receive a grade of 90% for the first assignment and 0% for the second
assignment.

10. Students who are in the Homework Room making up assignments due to an extended
school absence do not need to turn in unfinished homework assignments at the end of the
Homework Room” period. These students will be attending daily Homework Room
sessions until all missing work is completed and they are therefore able to hold onto
incomplete assignments until finished.

11. Students are expected to master the skill of completing homework assignments on time
and students should never become regular attendees in the after-school Homework Room.
Since monitoring the Homework Room takes a teacher away from other important
teaching related duties, students who are repeatedly referred to the Homework Room for
missing daily homework assignments, will be assessed a $10 Homework Room fee for
each Homework Room referral after the 15th referral. The school librarian will monitor
the number of Homework Room visits for each student and will notify the office, in a
timely manner, when a student reaches their 15th referral to the Homework Room and for
each referral beyond that.  All Homework Room fees will be paid at the office.

2022.  Honor Roll
All 5th – 8th grade students have the opportunity to earn high or second honors. In calculating
this, Special Subject classes such as Art, Library/Technology, Music, PE, and Spanish are
counted at 50%. Religion class is also counted at 50%. Core subject classes such as Reading,
Writing, Math, Science/STEM, and Social Studies are counted at 100%. At the end of each
quarter, grades are averaged together to calculate an overall percentage grade. Requirements for
honors are:

High Honors: 98% or higher

Second Honors: 94% to 97%

2026.  Participation in After School Activities when Absent from School
Students who are absent from school are not permitted to participate in after school activities on
that same day. Students who leave school for unexcused reasons during the school day (to watch
a field day event at another school, for example), are also not permitted to participate in Christ
the King after school activities on that same day. If a student is sent home during the school day
due to medical reasons, they are expected to stay home in order to recuperate and are therefore
not permitted to return to school to participate in after school activities (for example, a student
who was sent home with a fever or due to head lice would not be permitted to return to school
for after school activities).

2028.  School Counseling Program
All aspects and activities of the Christ the King school guidance program have the beliefs and
teachings of the Catholic Church as their foundation.

Christ the King Catholic School employs a full-time school counselor. The school counselor
meets individually and with small groups from time to time to discuss topics such as coping with
school stress, bullying, making friends, using proper social skills, and resolving school-related
concerns. These counseling sessions are not scheduled on a frequent or recurring basis and are
considered within the normal scope of the school duties performed by the school counselor.
Individuals may be self-referred or referred by the principal, teachers or parents. If the school
counselor recommends setting up recurring school counseling sessions with a student, or
recommends having a student meet with professionals from another school district, parents will
be notified and parental consent will be obtained before these sessions begin. If a student is in



need of counseling service outside the scope of the school counselor, community resources may
be recommended. The counselor is also available to faculty and parents for consultation related
to student issues.

The school counselor coordinates the Student Success Team (SST), a team of teachers and in
certain cases, the principal. A student can be referred to the SST by teachers or parents to get
assistance in achieving the students’ full academic potential.

2030.  Students with Special Needs
Parents must provide the school with documentation and information related to the students’
medical and/or learning disabilities. These conditions should be indicated on the annual student
health update. Parents of students with visual or hearing conditions that require special
classroom seating arrangements should notify the school nurse with a written physician's
statement. The nurse will provide each teacher who works with the child the appropriate
information.

Parents are reminded that there are some special services available at Christ the King, such as
speech therapy, that are provided by the public school system. If you feel your child has a
special need, please share this information with the classroom teacher, school counselor, or the
nurse as soon as possible. The appropriate papers to request testing will be made available by
the school counselor.

2034.  Sycamore Grade Reports
Christ the King teachers use the Sycamore grading program. The program allows instantaneous
web access to your child’s grades. Grades will be updated by teachers once each week, usually
on Monday. Questions and/or concerns regarding a child's performance should be directed to
the teacher.

3000.  THE SCHOOL DAY

3001. Instructional Hours
Each school year, the school principal forms a Calendar Committee and maps out the school
calendar for the upcoming school year. 170 to 172 instructional days are built into the calendar
as a requirement in order to meet the minimum 1,032 hours for students up through the 8th grade.
Once the calendar draft has been completed, the school principal double checks the calendar to
ensure that the required 1,032 hours will be met and that there is an adequate buffer in case of
snow days or other unforeseen days when school could be closed.

3002.  Absence and Attendance
Regular attendance and punctuality are essential to success in school. Nebraska State Law
(79-209) holds parents and guardians responsible for the regular school attendance of their
children. Excessive absences, defined as 5 days or more per quarter or 20 or more days per
school year or equivalent hours, are considered non-compliant with the Archdiocesan Policy
(5017) and Nebraska State Law (79-209).

For the safety of the children, parents are required to call (or e-mail) the school office before
8:30 a.m. each day at 402-391-0977 and leave a message concerning your child and the reason
for his/her absence. Parents must provide a reason for an absence when sending an absent note
or phoning the school office. Otherwise, the office will contact you. If a child is leaving school
for an anticipated absence such as doctor or dental appointments, a signed, dated and written
explanation is required prior to the absence. This must be given to the classroom or “House”
teacher. If a child must leave school during class hours due to illness or some other reason,



he/she will not be dismissed until a parent or guardian arrives and signs out the student at the
office. In this situation, when the child returns to school, the parent will send a note explaining
the absence. In certain situations, the school may require a doctor’s note in order for the student
to return to school. Absences are excused if they are due to illness, medical appointment,
bereavement, or family emergency.  All other absences are unexcused.

If a student is absent due to illness, they need to concentrate on getting healthy and returning to
school. After returning to school, students will check with their teacher or teachers to obtain
homework assignments that were missed. Students will coordinate a new due date with their
teacher for the homework they missed due to absence. The due date will vary depending on the
grade level of the student. Please email your child’s teacher if you have any questions but please
keep in mind that teachers are teaching students during the day. Checking and answering emails
comes secondary to teaching and will be accomplished as soon as practical (usually within 24
hours).

When a vacation is planned while school is in session, the principal will be notified in
advance. Teachers are NOT obligated to provide work in advance of these planned absences. It
is necessary for students to develop a plan for completion of missed work as directed by the
teacher. Although students are expected to make up the assignments, valuable student/teacher
instructional time can never be made up. This often results in the students experiencing a
disadvantage in their understanding of concepts. Because of this, it is strongly recommended
that family vacations be taken during school vacation days whenever possible.

3004.  Starting and Ending Class Periods
No students will enter the classroom if the teacher is not present in the classroom. Students will
remain outside the classroom until the teacher arrives.

The sounding of the tones or bells signal the official start of class. When the tones or bells
sound, students are expected to be in their seats, quiet, facing the front of the room, and ready for
class (proper materials ready).

The teacher will do a quick uniform inspection and then begin teaching. Teachers should not
have to begin class by telling the students to quiet down. Students will follow the school-wide
Classroom Agreement, the school Behavior Expectations, and specific classroom procedures at
all times during class.

Even though the tones or bells may sound, each class officially ends only when the teacher
verbally dismisses the class. Teachers should make every attempt to dismiss classes on time so
students are not late for their next class. If students are released late from class making it
impossible for them to reach their next class on time, the releasing teacher will provide the class
with a pass.

3006.  Closing of School
If school is to be canceled, it will be announced via social media and or on the local TV stations.
The cancellation announcement is usually made after 5:30 a.m. School will be closed if the
Archdiocesan Superintendent of Schools announces that Omaha Catholic Schools are closed. If
Christ the King is open on days when other Catholic schools are closed, an announcement
specific to Christ the King being closed will be made. Whenever school is closed because of
weather, all school events for that day and/or evening are also canceled.



3008.  Delivery of Gifts to School
Students are not permitted to receive gifts that are delivered to school during the school day
(such as flowers, balloons, food, etc.).

3010.  Dismissal Procedures
The school day officially ends after the “end of day” announcements which will begin at 3:15
p.m. each day or at 1:10 p.m. on early dismissal days. Teachers, or a designated student or
students will lead the class in an end of day prayer after the announcements prior to being
dismissed for the day.

Half-day preschool and prekindergarten students will be dismissed at 11:30 a.m. and parents will
park facing the curb in front of the preschool classrooms and meet their child(ren) at the
preschool doors.

Students in K – 3rd grade will be dismissed at the end of the school day from the front of the
school building unless they have an older sibling in grades 4th – 8th. All-day preschool and
prekindergarten students will always be dismissed from the front lot and if they have older
siblings in the school, those older siblings will also be dismissed from the front lot.

Teachers and staff will sign students into Extended Day Care who are not picked up by 3:30 p.m.
Teachers and staff will also sign students into Extended Day Care who are not picked up from
after school activities in a timely manner. Students will remain in Extended Day Care until a
parent arrives and signs them out.  Extended Day Care will charge for this time.

Teachers will hold students accountable for their actions at all times during dismissal and will
not tolerate students who are disrespectful or who violate safety and dismissal procedures.

Students walking to another location after school must have a note on file in the office
(from the parent) that specifies where the child needs to go after school each day. Parents
are responsible for the safety and security of their children once school dismissal has ended
even if their children are playing on school grounds.

3012.  Extended Day Care Program
The extended day care program provides quality childcare for all-day preschool/prekindergarten
children and school K – 8th grade children before and after their normal school day. The
extended care program follows the school calendar for days of operation. There will be no
afternoon extended day care program on early dismissal days. The first day of the program will
be August 22, 2022 and the last will be May 24, 2023. There is no after school care on the
very last day of school.

Before-school care begins at 7:15 a.m. and is located in the school cafeteria. Entrance for before
school drop-off is on the South side of the school building at the bottom of the outside stairs.
After-school care is also located in the cafeteria and entrance for pick-up is on the South side of
the school building at the bottom of the outside stairs. Hours of operation for after-school care
are from 3:20 p.m. until 5:30 p.m. for each full school day. Parents must make advance
arrangements with the extended day care staff if children are attending activities such as
choir, scouts, sports, or music lessons before coming to extended care. A pre-designated
adult must sign each child into extended care after these activities. Children will be released
from extended care only to parents/guardians unless other arrangements are made in advance
with extended care personnel.



All families using extended care on a regular basis should register and pay an annual $35.00
registration fee. This guarantees your child/children a spot in extended care and qualifies you
for the lower per child rate of $8.00 per hour. Families who do not pay the annual $35.00
registration fee will be charged the per child rate of $10.00 per hour. All partial hour periods
will be rounded to the nearest minute.

There is a late pick-up fee for each 5 minutes or portion thereof after the 5:30 p.m. closing time.

Extended care balances will be posted on the Sycamore system for individual families to
view and must be paid at the end of each month in order for your child(ren) to continue to
receive extended care services. Payments can be given to Extended Care Staff or dropped
off at the school office.

Any student left unattended after 3:30 p.m. while waiting for a ride home or prior to 7:35 a.m.,
will be checked into extended care and the appropriate fees charged.

Please refer to the Extended Care Handbook for additional information related to the
Extended Care program.

3014.  Extended Care Continued Enrollment
Christ the King reserves the right to exclude any student who demonstrates that he/she is not able
to handle the discipline or other requirements of the extended care program. Non-payment of
extended care balances may also be grounds for denial of continued enrollment. In addition,
since the effective care of students in the extended care program depends on a strong partnership
between parents and the extended care staff, failure of this partnership could also result in
withdrawal of a student or students from the program.

3016.  Extracurricular/Athletic Agreement
Participating in extracurricular and athletic activities at Christ the King Catholic School is a
privilege and students who wish to participate in extracurricular activities such as after-school
clubs and after-school athletics must maintain good academic and disciplinary standing while
participating in that extracurricular activity. To participate during the 2022– 2023 school year,
students must accept and follow the conditions set forth in the Christ the King
“Extracurricular/Athletic Agreement.”  See Appendix H.

The agreement identifies specific expectations that student participants must uphold and comply
with at all times during the club or team season. Students and their parents must sign and return
the agreement prior to being able to participate in the extracurricular club or athletic team.
Teachers and coaches will ensure that all potential participants sign and return a copy of the
agreement and will keep the signed agreement on file and provide each student with a copy of
the agreement for reference purposes. Students who violate the terms of the agreement will be
removed from the after-school club or from the after school athletic team.

As part of the “Extracurricular/Athletic Agreement,” students must maintain an acceptable
quarterly grade average in each subject to avoid being placed on “Academic Probation” and
must demonstrate good behavior during the regular school day, during after-school club meetings
and competitions, and during athletic team practices and games to avoid being placed on
“Disciplinary Probation.” Being placed on either “Academic Probation” or “Disciplinary
Probation” will result in the student becoming ineligible to continue participating as a member of
the club or team until the student is no long on “Academic Probation” or “Disciplinary
Probation” (refer to the Extracurricular/Athletic Agreement in Appendix H for more specific
information).



3018.  Forgetting to Bring Materials to School or Home
Students must learn to bring needed materials to school each day. The office cannot accept
backpacks, homework assignments, special projects, electronic storage media, clothing, etc.
during the school day. Getting these items to students during the day is not only difficult but
often interrupts instructional time. Please remind your child to remember all necessary items
before they leave for school in the morning.

In addition, students or parents are not to email homework assignments or projects to
school requesting that they be printed out by school staff members for students. Other
than special projects that are meant to be completed and printed in class, students are
responsible for printing their own homework assignments at home.

Students must remember materials such as homework and books when leaving school each day.
Staff members are often involved in meetings and school improvement activities after hours and
for this reason, students are not permitted back in the school after dismissal time. Please
encourage your child to remember needed items before leaving school.

3020.  Hours of Operation
When school is in session, the school office is open from 7:45 a.m. until 3:45 p.m. each school
day. During the first two weeks in June and during the first weeks in August before the start of
school, the office is open from 8:00 a.m. until 12:00 p.m. and by appointment. The school office
is closed during the last two weeks in June and during the month of July.

The school day for Preschool and Prekindergarten is as follows:
7:15 a.m. Extended Day Care opens
7:35 a.m. Students permitted into the preschool classroom
7:55 a.m.
8:00 a.m.

Tardy bell.  Students must be in the school building.
Start bell.  School day/classes begin. Morning prayer.

11:30 a.m. Half-day students are picked up at the preschool doors
11:35 a.m Lunch for all-day students
3:20 p.m. End of day announcements followed by dismissal
3:45 p.m. School office closes
5:30 p.m. Extended Day Care closes

The school day for students (grades K – 8) is as follows:
7:15 a.m. Extended Day Care opens
7:35 a.m. Students permitted into designated entrance areas
7:55 a.m.
8:00 a.m.

Tardy bell.  Students must be in the school building.
Start bell.  School day/classes begin. Morning prayer.

11:00 a.m.-1:30 p.m. Lunch/recess
3:20 p.m. End of day announcements followed by dismissal for all grades
3:45 p.m. School office closes
5:30 p.m. Extended Day Care closes

(If a student arrives prior to 7:35 a.m. or is not picked up by 3:30 p.m., they will be sent to
Extended Day Care and parents will be billed. Staff cannot care for children prior to 7:35
a.m. or after 3:30 p.m. as they need to attend teacher meetings and prepare for or close out
the school day.)



3022.  Instructional Time
Instructional time is considered quality time for students to learn skills and concepts being taught
by the teacher. To ensure a child receives this invaluable learning time, students must remain
with their classroom teachers throughout the school day. Please refrain from pulling your
child from instructional time to go to appointments as much as possible. This impacts your
child and also other students and the teacher. It can sometimes be difficult to catch a child
up after missing instructional time due to an appointment.

3024.  Participation in Morning School Mass
All students will travel to mass with their House or Homeroom teacher. Students are not
permitted to be dropped off directly at church. Students who arrive too late to travel with
their House or Homeroom to mass will remain in the school office for the duration of mass.

Middle school students who are serving Mass on non-school Mass days will check in with their
House teacher by 7:45 a.m. for attendance and lunch count and then meet other student servers in
the office so they can travel together to church no later than 7:55 a.m. Students will also sign out
while in the office.

3025.  Travel Between and During Classes
Students will be supervised while changing classes within the middle school wing and will be
escorted in other parts of the school building. The middle school team coordinators and the
Principal will develop a plan for accomplishing this.

To avoid locker noise, student visits to lockers should be minimized during the school day.
Because of this, students are encouraged to have materials for multiple classes with them
during the day.

When being escorted outside of the middle school wing (considered to be east of the 5th & 6th

grade Science classroom), students will walk silently and in single file on the right side of the
hallway.

Any student who needs to travel throughout either the middle school hallway or other
school hallways while class periods are in session must have a pass from a teacher.

3026.  Perfect Attendance
Perfect attendance awards at the end of the year will be awarded to students who have not had
any full or half days of absence and have fewer than 3 tardies for the entire year.

3028.  Tardiness
A tardy is defined as arriving at school after 7:55 a.m. or leaving school early after 1:30 p.m. If a
student arrives at school after 10:00 a.m. or leaves school before 1:30 p.m., it will be considered
a ½ day absence. All students are expected to be in school by 7:55 a.m., in their classroom by
8:00 a.m., and to stay in school until dismissal at 3:20 p.m. Tardiness interferes with a child's
progress in school and disrupts the routine of the school day.

Due to the disruptive nature caused by students who are habitually tardy at the start of the
school day, a $50 tardy fee will be assessed to parents when their child reaches their 6th

unexcused tardy of the school year (an excused tardy example would be a morning
orthodontist or doctor appointment). A $50 tardy fee will also be assessed to parents when
their child reaches their 9th unexcused tardy for the school year. After the 9th unexcused
tardy, a $25 tardy fee will be assessed for each unexcused tardy thereafter.



If a child is tardy, their parent (or carpool driver) will need to enter the school and sign
an admit slip giving a reason why the child/children are late. Students will be marked
absent for ½ day each time they reach a fourth tardy. If you know in advance that your child will
be tardy (orthodontist appointment, doctor appointment, etc.), please either send a note or call the
school prior to 8:30 a.m. to let the office know and to give your child’s lunch choice for that day.

3030.  Telephone Calls
The school telephone is for school business only. The office will contact a parent in cases of
illness or emergency. Students will not be allowed to make calls requesting books, assignments,
change of clothing, etc. during the school day. With staff permission, students may use the
phone before 8:00 a.m., after 3:20 p.m., or to notify parents about an after school activity or that
they need to stay after school for the homework room (3rd – 8th grade).

Students are not permitted to use cellular telephones or personal electronic communication
devices while in school. Due to the ability to text messages and take pictures, these devices
can be a significant distraction. If a student brings a cellular telephone or other personal
communication device to school, the device must be off and secured in the student’s
backpack or locker during the entire school day (students assume the risk of loss while at
school). If a student is found using a cellular telephone or other personal electronic
communication device during the school day or if the device becomes a distraction in any way, it
will be confiscated and taken to the office. The first time this happens, the student can pick up
the unauthorized item at the end of the school day. The second and subsequent times, the
student’s parent will be required to pick up the item.

Calls by parents or students should not be made to faculty residences. Faculty may be contacted
via email using the list provided in the school directory. In an emergency, parents may call the
school office in order to get a message to a teacher.

3032.  Use of School Facilities After Hours
Library
The Library is available for limited use after each full school day. Students interested in using
the library or library related technology must coordinate after school use with the librarian to
ensure library staff is available for supervision.

Gymnasium
All scheduling of activities in the gym must be done through the Christ the King Athletic
Director.  Activities require adult supervision at all times.

Cafeteria
Priority is given to the Christ the King extended day care program for use of the cafeteria.
However, the cafeteria may be used for other school-related activities when available.
Scheduling will be done through the school office. Activities require adult supervision at all
times.

3034.  Use of School Facilities by Non-School Organizations
All school facilities used by non-school student organizations must be approved by the principal
and coordinated through the school office.



4000.  ACADEMIC LIFE

4002.  Curriculum and Textbooks
Christ the King School uses core subject curriculums developed by the Archdiocese of Omaha.
These curriculums are in accordance with state and national standards. Textbooks are selected
based on the curriculum for the specific subject area. Appendix A contains a complete list of
textbooks used by Christ the King School.

4004.  Field Trips
Field trips are a privilege and are planned to enhance classroom instruction and support the
established curriculum for specific subject areas. Students are required to dress in complete
uniform, unless otherwise specified. Permission forms will be sent home with students prior to
the field trip taking place. The school permission form must be signed and returned with
any fees before the field trip in order for a student to go. Verbal permission, e-mails, or
handwritten notes cannot take the place of a school permission form.
While on school-sponsored field trips, students are expected to show respect to the bus driver,
chaperones, and to observe appropriate classroom conduct while on the bus and during the field
trip at all times. Students who cause damage to outside facilities or to the bus while on a field
trip will be subject to school disciplinary action and will also (along with their parents) be
responsible for paying the repair or replacement costs for any damage.

Students who have numerous missing assignments such as homework, quizzes, tests, and
projects (due to an extended absence, for example), may need to remain in school during a
field trip in order to work on these missing assignments. The student’s teacher will notify
both the student and their parents in advance of this.

4006.  Parent/Teacher Conferences
A private conference between parents and teacher is arranged for each student one time per
semester (fall/spring). Other conferences are made when the teacher, principal, or parent feels
that one is needed.  These meetings should not be held when classes are in session.

Conference schedules are distributed for those students in preschool – 8th grade and parents are
requested to follow the times provided. Parents needing more time than can be reasonably
allowed during Parent/Teacher conferences should schedule a special conference. Christ the
King uses a form of “Student-Led Conferences” in the 5th – 8th grade. More information on
this will be provided to students and parents by 5th – 8th grade teachers prior to fall
conferences.

4007.  Communication with Teachers
All students are responsible for communicating with their teachers. The following are some
examples of when this might be necessary:

1. When a student doesn’t understand the material
2. When a student needs information or assignments missed due to absence
3. When a student needs to schedule a meeting with the teacher for extra help
4. When a student has questions related to projects, classroom activities, and general

classroom procedures



Other situations may also warrant student communication with the teacher and students
are responsible for being both proactive and timely in communicating with their teachers
throughout the school year.

4008.  Student Records
Pursuant to Archdiocesan policy, official student files contain only: 1) academic transcript, 2)
attendance record, 3) records of educational or related testing, 4) emergency information, and 5)
required health information. All information contained in the official student file is factual and
not observational. Per Archdiocesan policy, the content of student records will only be released
to authorized persons.  A parent signature is required for release of records.

4010.  Testing Program

Students in Kindergarten through 8th grade are assessed three times per school year in the area of
reading (literacy) and math using the STAR Assessment program. The assessments are given in
the fall, at the mid-year point, and at the end of the year. Assessment results are provided to
classroom teachers and also to parents. Fall reports are provided to parents at fall parent/teacher
conferences or are mailed home if a parent is not able to attend conferences. Mid-year
assessments are provided to parents at second semester parent/teacher conferences or are mailed
home.  End-of-year assessments are mailed home with each student’s final report card.

Christ the King School participates in a variety of individual student assessments and testing.
Catholic School assessments are given in various subjects each school year and the reading
specialist tests students to determine reading fluency and reading level on a periodic basis as
necessary. In addition, students will complete basic math fact assessments in all grade levels,
and periodic math and language arts assessments as part of the school improvement process.

5000.  GENERAL SCHOOL POLICIES AND PROCEDURES

5002.  Cafeteria Program/Fees

Christ the King School utilizes the Westside Community Schools Lunch Program. Each month,
a menu is sent home with students usually indicating three lunch choices offered through
Westside. This consists of a hot lunch, an alternative lunch (which may be a sandwich or salad
box), or a yogurt and cheese lunch. Parents are encouraged to contact the school office
related to any special hot lunch diet requests. Depending on the specific request, the
Westside District may be able to honor special diet requests. Students also have the option of
bringing a sack or cold lunch from home.

The daily lunch count is sent to Westside by 8:30 a.m. each school day and they prepare lunch
for our students based upon that lunch count. If your child forgets to bring a cold lunch to
school and doesn’t realize this until after the lunch count has been sent to Westside, a
yogurt and cheese lunch can always be provided. Parents are discouraged from dropping
off lunches once the school day is in progress.

If your child will be late for school and would like to have a hot lunch for that day, you will need
to call the office and order the hot lunch prior to 8:15 a.m. After 8:15 a.m., your child will need
to either have a cold lunch with them or they will be provided with a yogurt and cheese lunch.

In accordance with our meal contract with Westside Community Schools, students are not
allowed to have fast food for lunch in the cafeteria. Also, students are not permitted to



bring soda pop into the cafeteria.

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations, the USDA, its Agencies, offices, and employees, and institutions
participating in or administering USDA programs are prohibited from discriminating based on
race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights
activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact
the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of
hearing or have speech disabilities may contact USDA through the Federal Relay Service at
(800) 877-8339. Additionally, program information may be made available in languages other
than English.

To file a program complaint of discrimination, complete USDA Program Discrimination
Complaint Form, (AD-3027) found online at:
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter
addressed to USDA and provide in the letter all of the information requested in the form. To
request a copy of the complaint form, call (866) 632-9992. Submit your completed form or
letter to USDA by:

Mail:  U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

Fax:  (202) 690-7442; or Email: program.intake@usda.gov

Christ the King Catholic School is an equal opportunity provider.

Because the lunch period is an important time for students to socialize and bond with both
their classmates, parents are not permitted to eat lunch in the cafeteria with students. For
special occasions, parents are permitted to take their child(ren) off school grounds in order
to eat lunch together.

A pay in advance “lunch account system” is used at Christ the King and students should have
money in their lunch account before receiving hot, alternate, yogurt and cheese, or milk. Money
can be put into the lunch account at school registration, and throughout the school year by
dropping off a check to the office or by signing up for electronic funds transfer (EFT). Parents
are responsible for monitoring their child’s lunch account balance using Sycamore via web
access.  Lunch prices for the 2022-2023 school year are as follows:

K – 8th hot lunch, alternate, or yogurt and cheese $2.85 per person
K – 8th extra portion $1.55 for each extra portion
Milk $  .55

Note: Students may have two complete lunches, if desired.  However, they must be ordered
when the lunch count is done in the morning.

5004.  Communicable Illnesses
Communicable diseases must be reported upon discovery to the school office. Nebraska school
law (79-248) states that whenever a child shows symptoms of any contagious or infectious
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disease, the child will be sent home immediately, or as soon as safe transportation can be
arranged. Students who are sent home from school are not permitted to participate in any after
school activities until they have been cleared and have also returned to school.

5006.  Contact with Students
All faculty members and employees are expected to maintain professional relationships with
students. No faculty member or employee should take students to his/her home unless it is a
school-sponsored activity, approved by the principal, and other adult chaperones are present.

5008.  Custody of Students
If parents are separated or have been divorced in a civil court, Christ the King Parish/School will
assume that both parents have the right to participate in parent/teacher conferences, attend school
functions, or have access to their children’s records. Both parents shall also be assumed to have
the right to pick up their children from school. Christ the King Parish/School will abide by these
general policies unless it has been provided with a Court Order, which limits one or both parents’
rights relating to custody or access to their children.

It is the responsibility of separated or divorced parents to maintain communication with
each other as it relates to their child(ren) and their schooling. Examples may include but
are not limited to, homework assignments, tests, projects, drop-off or pick-up,
parent/teacher conferences, special meetings (which may involve outside professionals or
school districts), or any information that may be sent home with children on a daily basis.
In situations where separated or divorced parents share custody and a child spends certain nights
with an alternate parent, the school office will typically send information to the parent with
whom the child will be going home with that evening.

Dissention among parents causes undue hardship on a child and can foster resentment and apathy
toward academic progress and school in general. Christ the King cannot be placed in the
middle of parent disputes related to their children. Christ the King’s goal is to educate and
meet the needs of each child. Parents who exemplify a shared commitment to the education of
their child(ren) greatly enhance a positive learning environment.

5010.  Emergency Response to Asthma or Systemic Allergic Reactions (Anaphylaxis)
Christ the King School has adopted the Emergency Response to Life-Threatening Asthma or
Systemic Allergic Reactions (Anaphylaxis) protocol mandated by the Nebraska Board of
Education Rule 59. Trained responders provide an EpiPen injection and Albuterol nebulizer
treatments to any student or staff member in the event of an emergency in the building during the
school day. A copy of the mandated protocol is available in the school office for review.

IMPORTANT: The emergency EpiPen and Albuterol are not intended to replace a child’s
own prescribed medications for asthma/allergy control and management. Parents are expected
to ensure that their children have inhalers, EpiPen, etc. available at school and have an
Asthma/Allergy Action Plan or emergency medical plan on file with the school.

5012.  Food Allergies
Students with milk or food allergies must provide the school with a written note from the
diagnosing physician every school year.

5014.  Illnesses
For the protection of all, a child who is ill should be kept home from school. The following
symptoms (though not all inclusive) warrant keeping a child home from school: fever (100.4
degrees or higher) within the past 24 hours, undiagnosed rashes, nausea, vomiting, diarrhea,
draining eye infection, severe colds and coughs, sore throat, swollen glands, and head lice.



Please do not return your child to school until they have been symptom free and fever free
without the use of temperature reducing medications for 24 hours. Students who have had
head lice will need to be “nit free” before returning to school and this will be verified by
office personnel.
If a child is absent for more than five (5) days, a written statement from the child’s
physician must be provided upon return to school.

5016.  Library Fees and Policy Regarding Overdue, Lost or Damaged Books
A 5 cent fine per day may be charged for each overdue book for students in 3rd – 8th grade. The
total fine is determined at the time the book is returned. When a student has an overdue book or
an outstanding fine, he/she may not be able to check out any additional library books.
Individual student notices will be sent to students periodically showing overdue books or fines
that are due. Preschool through 2nd grade will only receive notices about overdue books. Notices
will be sent prior to the quarter’s end, and all library material checked out by Preschool through
8th grade must be returned and fines paid. If a library book is lost, the cost to replace the book is
paid by the student. The amount must be paid before the student will be able to check out
additional library books. Upon payment for a lost book, the student will not be charged
additionally for overdue fines. At any later date, if the student finds the book, there will be no
refund of the amount already paid for book replacement. The student has the option to donate
the book back to the Library or to keep the book.

If a library book is returned to the Library in a damaged condition that cannot be properly
mended for continued library use, the student responsible will need to pay the replacement
cost of the book.

5018.  Medications
Medications should be administered at home whenever possible. When medically necessary for
a student to take prescription medications during school hours, the following procedure will be
followed:
● For prescription medications, a written statement with instructions from the child’s physician

specifying the name of the medication, dosage and timing of administration of the
medication, duration of administration and any possible side effects. Christ the King School
assumes no responsibility for side effects of medications administered.

● All medication must be in the original pharmaceutical container, appropriately labeled, with
instructions.  All medication will be stored in a locked container in a locked room.

● Only trained and authorized school personnel will dispense medications. Over-the-counter
medications can be administered with a note from the parent containing instructions.
This includes cough drops, aspirin/Tylenol, etc. If medication is required during a field trip,
arrangements will be made on a case-by-case basis.

5020.  Medical Emergencies
Each student must have a current Family Emergency Card on file in the school office. This will
be completed annually and will contain parent/guardian daytime phone numbers; two alternate
emergency contacts, and the child’s physician and phone number. If a child becomes ill or needs
medical attention during school hours, the parent/guardian will be contacted at home or work,
and the child should be picked up within ½ hour of the call. If a parent/guardian cannot be
reached, the emergency contacts will be called. If school personnel think the situation is a
serious medical emergency, “911” will be called. It will be the parent’s responsibility to pay
incurred costs for access to emergency medical services.

5022.  Non-Payment of Fees
Fees such as tuition, lunch account, extended care, and any special fees must be paid in a timely



manner. Students whose families are not in good financial standing with the rectory (due to
non-payment of fees) will not be permitted to enroll their child(ren) for the next school year. In
addition, families who are not in good financial standing by December 15th of the first semester
of the school year will not be permitted to continue enrollment at Christ the King for the second
semester. When tuition or fees are paid and the family is in good financial standing with the
rectory, the family will be permitted to enroll their child(ren) provided space is still available.

5024.  Parental Concern, Grievances and Disagreements
If problems or concerns arise, parents should contact the teacher first. If problems continue
after efforts with the teacher have been exhausted, the principal should be contacted. The
principal will work with parents, the teacher, and the student to find solutions to the problem. If
necessary, the pastor and principal may meet jointly to resolve the problem.

If the concern or grievance is with a faculty member, please contact the faculty member for
a conference to try to work things out before contacting the principal.

5026.  Parental Disagreement with School Programs/Activities
If a parent is seriously dissatisfied with an aspect of the school’s program or activities which the
school’s governing body has deemed as integral or in the best interests of the school’s goals, they
may wish to exercise their option of choosing another school for their child or children. If
serious dissatisfaction results in continued agitation to school staff members by a parent, the
school’s administrative body (pastor and principal) will assess the impact of such agitation, and
after discussing the matter with parents, may exercise the school’s prerogative to withdraw
permission for enrollment of the child or children.

Bullying, verbal attacks, or cases of severe disrespect by any parent toward a Christ the
King staff member or toward another school parent will not be tolerated. Behavior of this
nature does not align in any way with the school mission or our beliefs as a
Christian/Catholic school community. In cases such as this, the offending parent/family
will be asked to leave the school and their children withdrawn from enrollment.

5028.  Physical Exams and Immunizations
Nebraska School Law (79-214) requires that all students entering Kindergarten, 7th grade, or
transferring from an out-of-state school have a physical examination and proof of a visual
evaluation conducted by a physician, physician’s assistant, or nurse practitioner within six (6)
months prior to entrance into school. Exceptions to this may be made if the parent/guardian
submits a written statement refusing a physical exam. A dental exam is also recommended at this
time.  A record of the physical exam shall be completed and submitted to the school office.

The Nebraska School Immunization Rules and Regulations effective July 1, 2004, require the
following immunizations for students before attending classes:
All grades AND out-of-state transfer students

3 doses DTaP, DTP, DT or Td vaccine with at least one dose given no earlier than 4 days
before 4 years of age

3 doses polio vaccine
2 doses MMR vaccine with first dose at or after 12 months of age and 2 doses separated by

at least 28 days
3 doses pediatric hepatitis B vaccine (age 11 – 15 may use alternate schedule of 2 doses of

adult hepatitis B documented by a health care provider)
2 doses of varicella vaccine given on or after 12 months of age.  Written documentation

(with year) of varicella from parent/guardian/healthcare provider is accepted.



In Addition…7th graders are required to provide proof of Tdap booster dose given on or after the
7th birthday.

The school must have a record of the month and year of each of the above immunizations by the
first day of the school year. Exception to the immunization requirement is allowed only if a
medical reason is documented by a physician, physician’s assistant, or nurse practitioner, or for
valid religious objections. In accordance with archdiocesan policy, exceptions to getting
MMR and varicella immunizations for religious reasons are permitted but exceptions for
religious reasons for all other immunizations are no longer accepted.

5030.  School Security…Visitor and Parent Access to the School
The safety and security of all Christ the King students is our highest priority. For security
reasons, the entry of all visitors and parents into the school will be strictly controlled by the
school office. Visitors and parents are required to enter through the front school doors and to
check in with the main office at all times when entering the school building. This requirement
applies to “before school”, “during the school day”, “during dismissal”, and “after dismissal.”
Specific entry requirements for each of these times are listed below:

Entry Before School
No visitors or parents are permitted into the classroom areas of the school before the start of the
school day without prior office approval. If a visitor or parent needs to meet with a teacher
before school, the meeting will be coordinated with the teacher in advance and will take place in
the office conference room. Teachers will reserve the conference room for these meetings and
will also let the office know of the scheduled meeting.

Parents bringing special items such as large items for school projects or activities can drop off
these items in the office or get office approval in order to walk these items down to the
classroom. Parents who are walking very young children to school can escort them to the school
outside gym doors (where students enter each morning to meet teachers).

Parents of preschool and prekindergarten students are permitted to escort their child(ren)
to the preschool/prekindergarten outside doors each day.

Parents of new kindergarten students are permitted to escort their kindergarten child(ren)
to the kindergarten classroom on the first day of school and may escort their child into the
gym for the next 2 days of school if necessary.

Entry During the School Day
All visitors or parents visiting the school during the school day are required to check in with the
school office. If a visitor or parent will be visiting a classroom, office personnel will contact the
appropriate teacher and will guide visitors and parents as appropriate. All visitors during the
school day, including parents, must check in at the school office to sign in and obtain a
visitor’s pass. The visitor’s pass must be worn while in the school.

Entry During Dismissal
Visitors and parents who have an appointment after school with a teacher and who arrive during
dismissal time must enter through the front school doors and report to the school office. These
visitors and parents must wait in the office area until the teacher completes his/her dismissal duty
requirements and is available. Parents are not permitted to conference with teachers while
teachers are dismissing students. A teacher’s full concentration must be on his/her students
during dismissal time for both safety and security reasons.



Entry After Dismissal
Visitors and parents are not permitted to enter the school after dismissal for the purpose of
seeking out teachers. Teachers are responsible for attending various meetings after dismissal and
many teachers have student-related duties to perform after student dismissal.

For urgent situations, visitors and parents wishing to see a teacher immediately after dismissal
must check in with the school office before the office closes at 3:45 p.m. The office, in turn, will
page the teacher to see if the teacher is able to meet with the visitor or parent in the office area or
in the office conference room. For non-urgent situations; visitors and parents are asked to email
the teacher so a meeting can be coordinated as appropriate.

Teachers can set up appointments to meet with visitors or parents after dismissal but the teacher
is responsible for meeting the visitor or parent at the front school door if the meeting is
scheduled for a time after the office closes. Teachers are encouraged to use the office conference
room for after-school meetings whenever possible.

For safety and security reasons, teachers are not permitted to let visitors and parents into
school once students are dismissed for the day and the school main office is closed (after
3:45 p.m.) unless a pre-arranged appointment with the teacher has been made.

5032.  Special Fees
Parents will be notified of the following fees when/if they apply:

K – 8th: Tardy fees – as incurred (see “Tardiness” section)
3rd – 8th: Excessive Homework Room fees – as incurred (see “Excessive

Homework Room Visits” section)
Preschool – 8th: Replacing lost/damaged textbooks or school property

5034.  Sports Practices Scheduled Immediately After School
Students who have scheduled sporting related practices after school must be supervised by their
team coach at all times. Sports practices will not begin until 4:00p.m.

5036.  Traffic Safety
For the safety of all, students should be dropped off at the curb in the front parking lot. Traffic
enters off Shamrock Road and exits on 88th Street. Please do not drop students off on 88th Street.
After dropping off, you are strongly encouraged to go straight or take a right on Shamrock
Road in order to prevent traffic from backing up behind you.

When dropping students off, all cars should pull forward as far as possible within the K – 8th

grade or the preschool/prekindergarten designated drop off areas to allow the maximum
number of cars to unload. Students are to exit on the passenger side of the car and not cross
the lane of traffic. If your child is not able to exit the vehicle by themselves (K – 8th grade
students), parents will need to park in a parking spot and escort the child to the school.

Preschool/Prekindergarten parents are permitted to assist preschool/prekindergarten students out
of the car or into the car when in the designated preschool drop-off/pick-up area.

Due to the large number of people dropping off or picking up children, it is imperative that you
move through as expediently and efficiently as possible.

5038.  Use of Student Pictures/Achievements
On occasion, Christ the King Parish/School will utilize students’ pictures or reference their
achievements in promoting the school through the use of the School/Parish website, the Parish
Bulletin, or some other communication.  Unless you specifically notify the principal in
writing that your child’s picture or credentials are not to be used, Christ the King Parish/School



will assume that it has permission to utilize such pictures or information.

5040.  Visiting Nurse Association
Christ the King contracts with the Visiting Nurse Health Association School Health Program
to provide school nursing. The school nurse helps oversee the student health program and
assures that the school is in compliance with Nebraska State health requirements for schools.
At final registration, a “Student Health Update” form must be completed for each student. It is
the parent’s responsibility to notify the school office of any changes in their child’s health status
throughout the school year.

The school nurse provides health screenings to assist parents in identification of potential
problems. These screenings are not diagnostic, nor are they intended to replace regular
preventive health care. Screenings include height, weight and vision for students in
Kindergarten, 2nd, 4th, 6th, and 8th grades; and hearing screening for students in Kindergarten
through 3rd grade and in 6th grade. Students with abnormal results will be re-screened by the
school nurse and parents will be notified if further evaluation is recommended. If you receive a
referral, parents are required to contact the child’s health care provider as soon as possible and
return completed results to the school.

5042.  Volunteer Commitment
Each Christ the King school family is required to volunteer a minimum of 15 hours per school
year to the school and a minimum of 5 hours per school year to the parish. Non-parish
families paying the non-parish tuition rate are not required to complete the 5 volunteer hours to
the parish each school year. A Volunteer Tracker Sheet, documenting family volunteer hours, is
required as part of the registration process in March of each year. A copy of the Christ the King
Volunteer Information Sheet is available in Appendix I of this handbook and a copy of the
Volunteer Tracker Sheet is available in Appendix J.

Volunteers who have contact with students are required to have a background check and
attend Safe Environment Training offered through the archdiocese and local parishes.
Volunteers must wait for their background check to be processed by the archdiocese before
beginning any volunteer duty. Volunteer opportunities require the undivided attention of
students by parents at all times. Therefore, for the benefit of the school children, siblings will
not be allowed to accompany parents during their volunteer hours. Please consider this
before signing up for volunteer opportunities.

5044.  Political Activity in School
In accordance with Internal Revenue Code 501(c)(3), organizations such as Catholic educational
institutions are prohibited from engaging in political campaign activity. Christ the King Catholic
School, as private property in accordance with the Code, does not allow students or staff to wear
political attire, distribute documents, distribute any campaign information, or any campaign or
candidate-related material on school property. Additionally, Christ the King Catholic School will
not directly or indirectly participate in any political campaign on behalf of (or in opposition to)
any candidate for elective public office. Contributions to political campaign funds or public
statements of position (verbal or written) made on behalf of the organization in favor of or in
opposition to any candidate for public office will not be made. clearly violate the prohibition
against political campaign activity

5046. Harassment
In accordance with Archdiocesan Policy #5032 and #5033, offensive conduct, bullying, or
harassment (repeated incidents of such conduct) on the basis of a person’s gender, sexual



orientation, race, color, ethnicity, age, religion, national origin, marital status or disability will
not be tolerated and is strictly prohibited. Violation of these policies by any student or staff
member will result in disciplinary action that may include suspension or expulsion.

Examples of offensive conduct, bullying, or harassment include but are not limited to the
following: Explicit and offensive references or gestures; unwelcome physical contact and/or
unwelcome verbal, written, or physical advances; name calling or taunting on the basis of
gender, sexual orientation, race, color, ethnicity, religion, national origin, marital status, or
disability; Language of any kind, including graffiti, epithets, vulgar or profane jokes, which are
disparaging or demeaning to others on the basis of their gender, sexual orientation, race, color,
ethnicity, religion, national origin, marital status, or disability.

If harassment is reported, it will be investigated immediately and action will be taken. There is
absolutely no tolerance for harassment of any kind at Christ the King Catholic School.

6000.  STUDENT POLICIES AND ACTIVITIES

6002.  Principal
Students in any grade level whose behavior or actions exceed the boundaries of the normal
classroom discipline plan or who continue to act inappropriately after repeated disciplinary
action by a teacher or by several teachers will be referred to the Principal and appropriate
consequences will be imposed. The Principal will communicate with parents as appropriate and
will coordinate meetings as needed between the student, teachers, and parents. All disciplinary
actions by the Principal will be documented and maintained on file for the current school year.

6004.  Bicycles
A bicycle helmet must be worn when operating a bicycle on school grounds and bicycles must be
parked in the racks provided near the school when not in use. A bike lock is recommended.
When leaving school, bicycle riders should walk their bikes to the street.

6006.  Behavior Expectations
All school students are responsible for following the four school-wide Behavior Expectations at
all times throughout the school day.  They are:

1. Follow the directions of adults in the school building
2. Show courtesy, kindness, and respect to everyone
3. Be prepared and on time for every class
4. Move about the building quietly and orderly

6008.  Bullying and Cyberbullying
Christ the King has NO TOLERANCE when it comes to bullying and cyberbullying.

Definition of Bullying: Bullying involves a single significant incident or a pattern of
incidents involving a written or verbal communication, or a physical act or gesture, or any
combination of these that is directed toward another student which:

1. Physically harms the student or damages the student’s property
2. Causes emotional distress to the student
3. Interferes with the student’s educational opportunities
4. Creates a hostile educational environment
5. Substantially disrupts the orderly operation of the school

Reporting Bullying: Students who are being bullied should immediately notify their
teacher or a staff member.  If a parent notifies a teacher or a staff member of a bullying



incident, the teacher or staff member will meet with the student as soon as possible so the
student can provide any necessary and pertinent details to the teacher or staff member.

Definition of Cyberbullying: Cyberbullying involves a single significant incident or a
pattern of incidents involving a written or verbal communication using an electronic
device that is directed toward another student which does or could:

1. Cause emotional distress to the student
2. Interfere with the student’s educational opportunities
3. Create a hostile educational environment
4. Substantially disrupt the orderly operation of the school

Reporting Cyberbullying: Students who are experiencing cyberbullying should
immediately notify their teacher or a staff member.  Teachers and staff members will take
all suspected cyberbullying allegations very seriously.  When cyberbullying is reported,
the teacher or staff member will inform the Principal of the situation in a timely manner.

6009.  Care of Books, Lockers, and School Property
Each student is responsible for textbooks, or other materials issued to him/her. Books are to be
covered and book bags or backpacks used to protect books from moisture, damage or loss.
Students who turn in damaged books at the end of the school year will be assessed either a $25
damage fee, a rebinding fee, or a replacement fee, depending on the damage. Lockers are to be
cared for and not overstuffed. Any damage incurred is the financial responsibility of the
individual involved. All book fees must be paid before the end of the school year.

Each student is responsible for the proper care and operation of their school locker. Students
who damage lockers by abusing them or by overstuffing and then forcing the door closed will be
assessed a $25 damage/repair fee. House teachers will monitor the proper operation and care of
lockers throughout the school year.

6010. Cursive Writing
Students learn cursive writing in the 3rd grade and in order to remain proficient in cursive
writing, 4th – 8th grade students will periodically complete assignments in cursive to maintain
proficiency.

6012.  Child Abuse Reporting Requirements
In cooperating with Law Enforcement Personnel or other Government Agents requesting access
to students, administration will grant such access in accordance with the expressed wishes of the
student’s parent(s) or legal guardian. Exceptions to parental wishes must be made in the case of
warrants for arrest and in the case of suspected child abuse as defined in Nebraska statutes
(Policy 7010).

6014.  Classroom Agreement
Each student will abide by the school-wide universal Classroom Agreement during
instructional/teaching time each day within the classroom. The Classroom Agreement is an
agreement between each student and classroom teacher. Students will be held accountable for
following the agreement at all times during instructional/teaching time throughout the school
year.  The agreement will be memorized by each student and is as follows:

“I will not do anything that keeps me from learning, others from learning, or the teacher
from teaching.”



In addition to the school-wide universal Classroom Agreement, teachers may use other more
specific procedures and expectations for their classroom as necessary. Students will be
responsible for following these procedures and expectations. Students are expected to behave
appropriately in the classroom in order for the teacher to teach and in order for other students to
learn. When a student chooses to act in a way that disrupts the learning environment, the student
may receive a mark on their “Crusader Card” or may be referred to the Redirection Room.
Teachers are not obligated to issue a warning to a student related to their behavior…the
appropriateness of a warning depends on each individual situation. Therefore, students should
always behave appropriately at all times both in the classroom and while on the Christ the King
school and church grounds.

6016.  Discipline
Education at Christ the King is a privilege, not a right. It is expected that all students at Christ
the King treat all other members of the community with respect, kindness, and make behavior
decisions based on good manners, Christ-like living, and in accordance with school expectations.
It is our goal to develop good citizens who are respectful, show consistent kindness to others,
maintain self-control, and abide by the rules of good conduct. The rights and responsibilities
outlined under the “Rights and Responsibilities” section 6036 of this handbook should serve as a
guide to a student’s behavior at Christ the King. If a student fails to behave in a manner
consistent with these responsibilities, disciplinary action will be necessary.

Preschool – 2nd grade Discipline System
Teachers in preschool – 2nd grade utilize age appropriate classroom discipline systems tailored to
their particular grade level. Parents are kept informed by teachers through emails, telephone
calls, in-person meetings, or other communication methods. If inappropriate behavior exceeds
the normal boundary of the classroom, the student will be referred to the Principal and may also
be referred to the after-school Redirection Room to develop a plan to prevent future
inappropriate behavior from occurring. Excessive Redirection Room visits could potentially
result in suspension or removal from Christ the King Catholic School.

3rd – 8th grade Discipline System
Education at Christ the King is a privilege, not a right. It is expected that all students at Christ
the King treat all other members of the community with respect, kindness, and make behavior
decisions based on good manners, Christ-like living, and in accordance with school expectations.
It is our goal to develop good citizens who are respectful, show consistent kindness to others,
maintain self-control, and abide by the rules of good conduct. The rights and responsibilities
outlined under the “Rights and Responsibilities” section of this handbook should serve as a guide
to a student’s behavior at Christ the King. If a student fails to behave in a manner consistent with
these responsibilities, disciplinary action will be necessary.

Crusader Card
Students in 3rd – 6th grade will be issued a “Crusader Card” each month and students are
responsible for having this card in their possession at all times during each school day. A
protective holder will also be issued at the beginning of the school year to hold the “Crusader
Card” as well as holding a “Merit Card”. Students will be in charge of taking care of their
card, lanyard and plastic card holder. Students may not decorate or otherwise deface their
plastic card holder.

Space is provided on the “Crusader Card” for five behavior/responsibility related incidents which
can be marked by any teacher or by any Christ the King staff member. The teacher or staff
member will briefly explain the incident by writing on the card and will include the date and
their initials. Incidents could potentially relate to being unkind or disrespectful (whether in
school, in church, or off school grounds at school related functions or field trips), following



directions, being prepared and on time for class, traveling appropriately throughout the school,
and proper wear of the school uniform.

Weekly Signatures by Parents
3rd-4th grade students are responsible for bringing their “Crusader Card” home for a parent
signature each Friday (or on the last day of the week during shorter school weeks) and for
returning the signed card to school after each weekend on Monday (or the first school day of the
next week if not a Monday).

Students 5th-6th grade will be issued a Crusader Card each month. Students are responsible
for having this card in their possession at all times during each school day. A protective holder
will also be issued at the beginning of the school year to hold the Crusader Card and the Merit
Card and a student identification number used for processing through the hot lunch line.

Students in 7th-8th grade will be issued a Crusader Card each quarter. Students are
responsible for having this card in their possession at all times during each school day. A
protective holder will also be issued at the beginning of the school year to hold the Crusader
Card and the Merit Card and a student identification number used for processing through the hot
lunch line.

If a 5th-8th grade student receives a behavioral mark, the student will have to bring the card
home to obtain a parent signature THAT NIGHT and return the card to their first period teacher
the next day.

Students who do not receive marks DO NOT HAVE to bring their card home for a signature at
any point in the quarter.

Receiving Five Marks
Students who receive five or more marks on their card in a month will meet with a teacher or
Principal. The meeting will take place either during normal school hours or after school in the
Redirection Room. A determination will be made depending on the specific “Crusader Card”
marks. During the meeting, the staff member will discuss the choices the student made in getting
the marks and will work with the student on developing a plan to prevent future incidents from
occurring. If the meeting takes place after school in the Redirection Room, parents of the
referred student will also need to meet with the staff member at the end of the Redirection Room.

If the majority of marks are related to responsibility or organization, the student will meet with
the House or classroom teacher. The meeting will be scheduled to take place either during the
school day or after school and the student’s parents will be notified by the House or classroom
teacher of both the five marks and the scheduled meeting. When the meeting takes place, the
House or classroom teacher will discuss the choices the student made in getting the marks and
will work with the student on developing a plan to prevent future incidents from occurring. All
meetings will be documented.  Parents and the Principal will be kept informed.

Loss of “Crusader Card”
If a “Crusader Card” is lost, a new replacement card will be issued but the student will also
receive a mark on the new card for the loss. If a protective holder is lost, a $2.00 replacement
fee will be charged. Students who lose their “Crusader Card” or their protective holder will see
their House or classroom teacher to initiate steps to be issued a new “Crusader Card” and/or
protective holder.

Teachers will provide students with ideas and options for safeguarding cards but it is ultimately
the student’s responsibility to have their “Crusader Card” with them throughout the day and to
keep their “Crusader Card” in a safe place so they always have it each day.



“No Mark Jeans Days”
3rd – 6th grade students who have no “Crusader Card” marks for the month can participate in the
scheduled “No Mark Jeans Day” held at the beginning of the next month (usually on the first
Monday of each month). 7th and 8th grade students who receive no marks in a month will also get
to participate in the “No Mark Jeans Day”.

Serious Discipline Issues
Some behavior incidents are of a serious nature and require an immediate response. Behavior
that is considered serious in nature requires immediate contact with the Principal. This includes
but is not limited to the following:

UNREASONABLE AND OUT OF CONTROL BEHAVIOR
Serious disruption to the learning environment, insubordinate behavior, abusive, rude,
disrespectful or inappropriate language or gestures. Unable to control behavior after
repeated correction.  Repeated violations of classroom rules.

DANGEROUS BEHAVIOR
Possessing materials inappropriate for a school setting such as knives or any type of
weapon, matches, lighters, smoking materials, vaping or e-cigarette materials, tobacco,
alcohol, drugs (including prescription drugs), or using normal objects in a dangerous way.
Leaving school grounds without permission.

ABUSIVE BEHAVIOR
Stealing, vandalism of school or parish property, threatening or intimidating behavior
including physical or psychological threats, harassment, sexual harassment, bullying,
assault such as fighting (striking another student), causing injury to others, or trying to
cause injury to others. Any student who strikes another student may be sent home for a
minimum of the remainder of the school day.

When behavior that is considered serious in nature occurs, the student will be sent to the
Principal and she will impose whatever discipline is deemed appropriate. Discipline could
include in-school suspension, out of school suspension, and/or expulsion.

6017. Redirection Room
If referred to the Redirection Room, a student will be scheduled to serve their Redirection Room
time on the next school day (for example, if referred on Monday, a student would serve
Redirection Room time on Tuesday). A student can serve Redirection Room time on the same
school day only if the next day will not work due to an appointment. No other option is available
if there’s a conflict with both days. If the student fails to report to the Redirection Room at their
scheduled time for any reason, they’ll receive a strike…see 3-Strike Policy below.

The following procedures will be in effect related to the Redirection Room:

● The Redirection Room will be used for significant behavior related issues
and when a student receives five or more marks on their “Crusader Card”
during the month/quarter if the majority of the marks are behavior related.
When this happens, a staff member will make the determination whether to
meet with the student during the regular school day or whether to meet with
them in the Redirection Room after school.

● If referred to the Redirection Room, students will report to the office no later than
3:25 p.m. on the day scheduled and must be in compliance with the Uniform
Dress Code when they arrive



● Students who are referred to the Redirection Room will stay until 4:15 p.m.
unless an earlier end time is specified by the staff member.

● If a student fails to report to the Redirection Room for any reason other than
illness, absence, or family emergency, the student will receive a strike…see the
3-Strike policy. If a student does not attend the scheduled Redirection Room, the
principal will be informed.

● If a student misses an assigned Redirection Room due to illness, absence, or
family emergency, the student must see the staff member who the student was
scheduled to meet with no later than the day they return to school in order to
reschedule and avoid receiving a strike.

● Parents are required to come into the school and speak with the Redirection
Room staff member and student to conclude the session.

3-Strike Policy
Christ the King School utilizes a 3-Strike policy related to student behavior and related to
properly following school rules and procedures. Since these are expected of all students on a
consistent basis, students who choose to violate behavior expectations and/or who habitually
violate school rules and procedures, will receive strikes in accordance with the 3-Strike policy as
follows:

Strike 1…
● a student will reach Strike 1 when the following conditions take place:

o The student has accumulated 3 referrals to the Redirection Room during
the school year OR

o The student does not report to a 1st assigned Redirection Room (if a House
student receives a strike for not reporting to the Redirection Room, the
first period teacher needs to be very proactive in advising their first period
student to attend all future scheduled Redirection Room sessions…the
House or Homeroom teacher should document discussions on this)

● The Principal will notify the student, their parents, and the House or Homeroom
teacher of the Strike 1 status

Strike 2…
● a student will reach Strike 2 when the following conditions take place:

o The student has accumulated 6 referrals to the Redirection Room during
the school year OR

o The student does not report to a 2nd assigned Redirection Room (at this
point, the first period teacher should be highly involved in advising their
student about the seriousness of the current situation and about their
position in the 3-Strike process…the first House or Homeroom teacher
should again document discussions on this)

● The Principal will notify the student, their parents, and the first period teacher of
the Strike 2 status and will schedule a meeting with the student, their parents, the
assistant principal, the guidance counselor, the House or Homeroom, teacher, and
the principal.  The pastor will also be briefed on the Strike 2 status

Strike 3…
● a student will reach Strike 3 when the following conditions take place:

o The student has accumulated 9 referrals to the Redirection Room during
the school year OR

o The student does not report to a 3rd assigned Redirection Room



● The student and parents will meet with the pastor and principal to determine
whether Christ the King School is the right place for them

Strikes can also be accumulated in a combination of different ways such as Strike 1 for missing
an assigned Redirection Room session and Strike 2 for having 3 accumulated behavior referrals
to the Redirection Room.

6018.  Drug Free School
Christ the King is a drug free zone in accordance with the City of Omaha (Policy 3502).

6020.  Acceptable Use of Technology
Christ the King Catholic School is committed to using technology in an ethical way. Behavior
such as hacking, violating the privacy or security of others, using another's password, using the
Internet, a computer, an iPad, or other electronic device inappropriately, or without adult
supervision, posting inappropriate or derogatory remarks about other students or the school on
the internet will not be tolerated. Disciplinary action, including loss of computer privileges, will
be taken if such behavior occurs. Students in middle school will have the opportunity to use the
internet during the school day. Each student will be required to sign and abide by the terms
of the Christ the King Acceptable Use of Technology policy prior to using the internet.
Students who violate school Acceptable Use of Technology policies will lose their school
technology privileges. SEE APPENDIX K.

6022.  Extra-Curricular Enrichment Activities
A variety of activities are offered at Christ the King School such as Student Council, Children’s
Choir, Instrumental Band (Music in Catholic Schools), Sporting Activities, Scouts, Language
Arts enrichment programs, Math enrichment programs, and other student activities (refer to
Appendix B for a more complete list). Students who wish to be involved in any enrichment
activities must be in good standing both academically and behaviorally.

6024.  Assemblies and Special Events
Most all-school assemblies will be held in the school gym. Each student is responsible for his or
her behavior and is expected to conduct themselves appropriately during all assemblies. If
students are disruptive, they will be removed from the assembly. While applause is an
appropriate way to show appreciation, booing or hooting is inappropriate and will not be
tolerated. Guest speakers or performers shall be treated respectfully. Students must be aware
that they represent Christ the King School to the guest speaker or performer.

6025.  Field Trips
Field trips are a privilege and are planned to enhance classroom instruction. Students are
required to dress in complete uniform, unless otherwise specified. Permission forms will be
sent home with students prior to the field trip taking place. The school permission form must
be signed and returned with any fees before the field trip in order for a student to go. Verbal
permission, emails, or handwritten notes cannot take the place of a school permission form.

Students must show respect for all property, to the bus driver, to teachers and chaperones,
and conduct themselves appropriately at all times while on the field trip…students must
represent Christ the King in a positive way while in the local community.

Students who are significantly behind on homework assignments or projects because of
absences, for example, will not be permitted to go on field trips but will instead remain in school
to get caught up on these assignments and projects. Although it might seem like a penalty, the



sole purpose of keeping a student in school during a field trip is to provide them with
work-time to complete past due assignments and projects. Students who remain in school
during a field trip will be supervised by a teacher.

6026.  Fruit/Healthy Snacks
Middle school students (5th – 8th grade) are permitted to bring a healthy snack to school each day
and to have their snack midmorning. The healthy snack must be something that is quiet and
must not be distracting to others. Examples of acceptable healthy snacks include grapes, raisins,
dried fruit, carrots, snap peas or other fruit type snacks that can be easily contained in a small
zip-lock bag. Students who are distracting or who handle this privilege in an inappropriate way
will lose their snack privilege.

6027. Food in the Middle School Wing
Food is permitted in the middle school wing only if approved by a teacher and Principal. If
approved, the food items must be brought to the approving teacher at the beginning of the day.
Extra food items will be picked up from the teacher at the end of the day after other students
have exited the building. All food must be contained within the classroom of the approving
teacher.  No food is permitted in school hallways or in any student lockers.

6028.  Identification Number/Card
All students in 3rd – 8th grade will be issued a student identification number at the beginning of
the school year and students are responsible for having this number with them during the school
day. The student identification number will be used for processing (scanning) through the hot
lunch line and to check out school library books.

6030.  Lost Articles
The school is not responsible for lost or stolen articles. Please label ALL ITEMS, including
sweaters, shirts, book bags, pencil cases etc. Items found will be placed in the lost and found
area.  If items are not claimed throughout the year, they are donated to a local shelter.

6031. Items Left in the Hallway/Lost Items
All student items are to be placed in student lockers. This includes but is not limited to coats,
books, school supplies and materials, and backpacks. The school is not responsible for lost or
stolen articles. All personal items including sweaters, shirts, backpacks, pencil cases, etc.,
should be clearly labeled with the student’s name. Students that would like to use a combination
lock may obtain one from their house teacher. Students may not bring their own locks to use.

Any items left outside student lockers (such as on the floor) will be brought to the lost and found
in front of the main office area. If items are not claimed in a timely manner, they will be donated
to a local community shelter.

6032. Merit Card
All students in 3rd – 8th grade will be issued a “Merit Card” at the beginning of the school year
and students are responsible for having this card in their possession at all times during each
school day. A protective holder will be issued at the beginning of the school year to hold the
“Merit Card” as well as holding a “Crusader Card.”

Space is provided on the “Merit Card” to annotate above-and-beyond actions such as significant
acts of kindness or significant acts of leadership during the school day. Items annotated on the
“Merit Card” will make the student eligible but not limited to monthly drawings for various
prizes and privileges in the middle school. At the beginning of each month, 5/6 students will
receive a ticket for each “Merit” mark on their “Merit Card” for the month and will place their



name on the ticket and deposit the tickets in the “drawing bank” located in the middle school. 7th

and 8th grade students will need to earn a set number of merits and then their merit cards are
placed in a drawing. House teachers will hold a drawing for prizes and special privileges that
may change throughout the year. After the drawing, the “drawing bank” will be emptied and
new ticket deposits will take place at the beginning of the next month.   

Students who fill their “Merit Card” will earn a “Sweats and Sneaker Day” to be taken on a day
coordinated with their classroom teacher (3rd and 4th grade) or with their House teacher (5th – 8th

grade).

6034.  Parties
Class parties are organized three times a year: Halloween, Christmas, and Valentine’s Day. With
the approval of the classroom teachers, room mothers plan these parties.

Birthdays may be observed in the classroom as permitted and directed by the classroom
teacher but birthday treats are not permitted in the classroom or in the school.

If planning a private party at home with your child, it is highly recommended that parents
take an active role to ensure classmates are not excluded from being invited. Guiding your
child on the importance of inviting all classmates or all of the same sex to a party can
become a powerful teachable moment and can alleviate hurt feelings for an excluded child.
Invitations for private parties cannot be distributed at school.

Parents of students holding non-school sponsored parties are reminded that they are morally and
legally responsible for the adult supervision and conduct of students involved. The importance
of ADULT SUPERVISION cannot be overemphasized.

6036.  Rights and Responsibilities
All students have the right to learn. Nobody is to behave in a way that keeps students from
being able to participate in class, complete their work, and work to the best of their abilities.
Students are expected to follow classroom and school rules so the class runs smoothly.

All teachers have the right to teach. This means that no one is to behave in a way that prevents
a teacher from beginning or continuing to teach. Students are not to create distractions that will
prevent or stop a teacher from doing his or her job.

All persons have the right to feel safe, both in body and in feelings. School is a place where
people should be treated with dignity and respect. This means that students are expected to treat
adults and each other respectfully. We expect all persons to do their best in being respectful in
all situations. We believe that even when people disagree with each other, the disagreement can
be resolved in a respectful manner.

All persons have the right to solve problems in a way that does not cause additional
problems for anyone else. It is normal to have a problem now and then. Sometimes our
problems involve others. How these problems are solved in school is very important to the
smooth running of the building. We expect people to solve problems/arguments/etc. in ways that
do not make the problem bigger or cause additional problems for anyone else.

All adults in the building have the right to do their jobs without interference from others.
This means people are not to behave in ways that keep adults from completing the duties of their
jobs. For example, the lunchroom workers have the right to serve lunch without students causing
a disturbance.

All persons are responsible for school property and for respecting the property of others.
This means that we are all responsible for properly using and taking care of property. We expect



students and adults in every part of the building and school grounds to behave in a manner that
shows respect for the things around us.

6040.  Smoke-Free Building
In accordance with the Nebraska Clean Indoor Air Act (1979 - LB 3440), which mandates that
no person shall smoke in a public place or at a public meeting except in designated smoking
areas, Christ the King campus is smoke-free.

6042.  Student Success Team (SST)
The Student Success Team reviews individual student educational concerns and plans ways (with
student involvement) of handling those concerns in the general school setting utilizing various
resources available. The team is composed of appropriate classroom teachers, the reading
specialist, the school counselor, and the principal.

The purpose of the SST is to create a learning environment that contributes to student
achievement, well-being, and success. This team process provides early identification, a
collective review, and early intervention planning. It is a regular education process that uses a
systematic, positive, problem-solving team approach that clarifies problems and concerns,
develops strategies, and coordinates resources to provide for improved student success.

6044.  Suspension and Expulsion from School
Pursuant to Archdiocesan policy #5031, students may be suspended or expelled from school for
the following reasons:

1. Behavior that is offensive, inappropriate, or that presents a danger to other students such
as striking another student or fighting with another student.

2. Behavior that is incorrigible; i.e. the student has been corrected many times, but refuses
to change his or her behavior.

3. Excessive and frequent absences.

6046.  Unauthorized Items in School
Students are not permitted to bring toys or fidget devices such as fidget cubes and spinners to
school unless specifically authorized as part of an official Christ the King Student Plan or an
Individualized Education Plan. Laser pointers, Kindle reading devices,or recording devices are
also not permitted in school unless being used to support a special project and also approved in
advance by the teacher. Recording devices include but are not limited to the following: i-pods,
cameras, CD players, recorders, and phones.

If a normally unauthorized item is to be used to support a special project and is approved by the
teacher, the student will bring the item to his/her teacher prior to the start of school; the teacher
will secure the item until it is needed by the student. After use, the student will return the item to
the teacher and the teacher will secure it until the end of the school day. Students are responsible
for picking up the item and taking it home at the end of the day. Unauthorized items that have
not been approved will be confiscated and taken to the office. The first time this happens, the
student can pick up the unauthorized item from the office at the end of the school day. The
second and subsequent times, the student’s parent will be required to pick up the item.

If a student brings a cellular telephone or other personal communication device to school,
the device must be off and secured in the student’s backpack or locker during the entire
school day (students assume the risk of loss while at school). Students are not permitted to
use cellular telephones or personal electronic communication type devices while in school.



Phones must remain off until the student is picked up after school. Due to the ability to
text messages and take pictures, these devices can be a significant distraction. If a student is
found using a cellular telephone or other personal electronic communication device during the
school day or if the device becomes a distraction in any way, it will be confiscated and taken to
the office. The first time this happens, the student can pick up the unauthorized item at the end
of the school day. The second and subsequent times, the student’s parent will be required to pick
up the item.

Smart Watches that are connected to cell phones are permitted but may only be used for
keeping time or fitness tracking during school hours. They may not be used to manage
phone calls, emails or text messages. Any student who uses the watch for other than
keeping time will adhere to the same discipline policy as a cell phone.

6047.  Student Responsibility Expectations
Students are expected to properly wear their Christ the King uniform while on school and
church grounds in accordance with the Uniform Dress Code (see the Uniform Dress Code
in Appendix G). Students are also expected to fulfill all scheduled server duties throughout
the school year and to follow other student related school responsibilities such as being
kind, respectful, supportive, living the school mission of “Preparing Christian leaders
through academic excellence in a Christ-centered environment,” and for acting in a
responsible manner at all times while on school grounds. Students are expected to follow
academic-related responsibilities such as bringing proper materials to class, being on-time
for class, for completing school duties and assignments, and for cleaning up after
themselves in classrooms, locker areas, hallways, cafeteria, gym and gym locker rooms, and
restrooms.

Since academic excellence is part of our school mission, Christ the King 5th – 8th grade students
are expected to be proactive participants in their own learning. Christ the King Catholic School
students are responsible for consistently meeting the academic expectations listed below.
Teachers, school staff will help guide students, but it is ultimately the students’ responsibility to
learn and consistently practice the following:

1. Focusing and paying attention during class
● taking appropriate and useful notes during class

2. Writing down examples demonstrated in class
● asking questions if they do not understand material (during or after class)

3. Writing down something in the assignment notebook every day for each class
including a list of materials needed to be taken home that night

● reviewing, reorganizing, and studying notes each night
● completing reading assignments each night

4. Going to the teacher for help in a timely manner
5. Attending available extra help sessions to increase knowledge, practice, or ask

questions
● studying for all quizzes and tests
● making outlines and study guides to assist with mastering concepts and material

6048.  Uniform Dress Code
Since a student's conduct is greatly influenced by their attire, proper adherence to the uniform
dress code is required and expected of all students. Uniform items should be purchased from one
of the official uniform vendors: DiGiorgio’s Sportswear or Dennis Uniforms. Uniforms will be
inspected daily by the staff and the uniform dress code will be enforced. Students who
wear inappropriate items to school in violation of the uniform dress code may be sent to the



office to call home for the proper uniform item(s). Additionally, attire worn must be
correctly aligned with the sex indicated on a student’s official birth certificate (boy/male
students must wear clothing appropriate for a boy/male and girl/female students must wear
clothing appropriate for a girl/female).
See Appendix G for the 2022-2023 Uniform Dress Code.

Students are responsible for following the uniform dress code at all times on scheduled days
while in school or while on school grounds. Violations of the uniform dress code will result in
disciplinary action. For 3rd – 8th grade students, dress code infractions will result in a student
receiving a mark on their “Crusader Card.” Regular uniforms are to be worn on field trips
unless otherwise specified.

All uniform items and other clothing worn on Spirit Days must be in serviceable condition
(no tears, holes, stains, or excessive signs of wear). Repairs to clothing must be
appropriately made (no tape, staples, etc.). Students will not write or draw on their bodies
at any time or chew gum while in school.

Mass Day Attire for Boys...on school uniform days, all boys will wear uniform long pants on
school Mass days whether serving, actively participating in the Mass as a reader, bringing up
gifts, etc., or if simply attending Mass with their class or House.

Birthday Attire…students are permitted to wear “Jeans Day” attire on their birthday or as close
to their actual birthday as possible. If a student’s birthday takes place over the summer when
school is not in session, birthday attire may be worn on the half-birthday or as close to this day as
possible. Students are permitted to wear birthday attire to Mass as long as they are not
serving or actively participating in the Mass as a reader, gift bearer, etc.

“Spirit Days” for K – 4th Grade Students…on non-holiday “Spirit Days,” students in K –
4th grade may wear solid color jeans or joggers (no leggings or sweatpants) along with a
Christ the King apparel top or a top that is purple and/or gold (purple or gold must be the
predominant color). The top can be a tee shirt, button shirt, polo shirt, sweatshirt, or
sweater. Students may not wear sleeveless shirts, tank tops, halters, flip-flops, shoes with
wheels or lights, open back shoes, tee shirts with inappropriate messages on them, or
clothing that is considered inappropriate (shirts that don’t extend down to the waist, for
example). All clothing must be in good taste and the appropriateness of all school attire is at the
discretion of the teachers and principal. Students will not be permitted to call home for Spirit
Day clothing if they forget to wear them to school.

“Spirit Days” for 5th – 8th Grade Students…students in 5th-8th grade may wear solid color
jeans or joggers (no leggings or sweatpants) and their House shirts on all non-holiday
“Spirit Days.” Students may not wear anything other than solid color jeans as a bottom
article and appropriate shoes or sneakers must be worn (no flip-flops, shoes with wheels or
lights, or open back shoes). Students in grades 5-8 may NOT wear sweatshirts or long
sleeve garments over their house shirts. A long sleeve shirt may be worn under the house
shirt. Students may wear school approved sweatshirts or sweatersStudents will not be
permitted to call home for Spirit Day clothing if they forget to wear them to school.

“Holiday Spirit Days”…there are three “Holiday Spirit Days” during the school year. K –
8th grade students may wear jeans along with the pre-announced colors as a top clothing
article on each of these days (orange and black on the Halloween Spirit Day; red and green on
the Christmas Spirit Day; pink or red on the Valentine’s Day Spirit Day).

“No Mark Jeans Days”…3rd – 8th grade students who have no “Crusader Card” marks for the
month can participate in the scheduled “No Mark Jeans Day” held at the beginning of the next



month (usually on the first Monday of each month).

“Special Jeans Days for fundraising purposes”…all students can participate in special Jeans
Days put on the calendar by the principal for fundraising purposes.

6050.  Violence
Christ the King has a NO TOLERANCE policy when it comes to violence issues. Any student
who strikes another student or who participates in physical violence, such as fighting, will be
sent home for the remainder of the school day and in some cases, for the following school day as
well. Any student who is talking about, is writing or passing notes contemplating violence and
the use of weapons, or is drawing pictures regarding violence and/or weapons will be
immediately referred to the School Principal and appropriate action will be taken. If it is
determined that the threat is serious, potentially dangerous to other students, or the safety of the
school is at risk, the student will be expelled.

6052.  Water Bottles
Students are permitted to bring rigid refillable water bottles to school and to use these throughout
the school day. Water bottles must not cause a distraction or disrupt the class in any way and
water bottles must contain only water. Students who are not able to use their water bottle
appropriately will lose the water bottle privilege.

6054.  Weapons
Students are forbidden to possess, handle, transmit or use any instrument in school, on school
grounds or at school events that is ordinarily or generally considered a weapon. Any object
which could be used to injure another person will be considered a weapon for purposes of this
code. Examples of instruments generally considered to be weapons include, but are not limited
to: knives of all types, guns, lead pipes, chains, chuck-sticks, throwing stars, darts, metal
knuckles, blackjacks, unauthorized tools, fireworks, fire creating devices such as cigarette
lighters, explosives or other chemicals. Police may be contacted when there is a suspected
violation of criminal laws concerning weapons.

A first offense in violation of the weapons policy will result in immediate suspension and may
result in expulsion. A second offense in violation of the weapons policy will result in immediate
expulsion.

Student lockers can be searched at any time for weapons or inappropriate items. Also, students
will be asked to empty personal items such as coat pockets, uniform pockets, backpacks, lunch
boxes, etc. if a school staff member reasonably believes dangerous items are present or hidden in
those items.

7000.  RELIGIOUS FORMATION

Christ the King Catholic School provides a strong religious educational environment. Catholic
beliefs and traditions are integrated into all aspects of the school day and classroom teachers
provide religious instruction. All faculty are required to participate in Catholic Church Teaching
Programs provided by the Catholic Schools Office.

7002.  Altar Servers
Altar serving is a part of the religious formation at Christ the King Parish, beginning with
training opportunities in the 5th grade.

Altar Servers are notified of their schedule in advance and are responsible for remembering to



serve these Masses and for being on time and arriving at school early enough to travel to church
for morning Masses.

Students who are Altar Serving in the Mass must be well-groomed and must wear their school
uniform on school uniform days. All Altar Server boys must wear uniform long pants if
serving in uniform. Altar servers are permitted to wear “Spirit Day” attire or “Jeans Day”
attire when serving on a school Spirit Day or Jeans Day (as long as the student has earned
the privilege of wearing Jeans Day attire).

Students are permitted to substitute for other student Altar Servers only after obtaining
permission to do so by their House teacher.

All servers during the school day who are serving at 12:10 p.m. Mass must check-out at the
school office, travel to the church together, and then check-in at the church office when
arriving at church. Altar servers are not to check-out with the church office after serving but
must check-in at the school office when arriving back at school after serving. Servers for
8:15 a.m. Masses need to check-out at the school office, travel together to the church for
serving, and then check-in at the office after arriving back at school.

Students who miss server duty or who are not able to fulfill it due to not being in the proper
uniform will receive a mark on their “Crusader Card” from their House teacher.

If scheduled to serve morning Mass and run late, students can call the school office as soon
as possible at (402) 391-0977 to let the office know that they are running late. Doing this
shows responsibility and will excuse the student from having to conference with their
House teacher and having their “Crusader Card” marked.
Students have the privilege during the year to serve at funerals of our parishioners. If this
happens during the school day, servers will check-out at the school office, travel together to
the church, and check-in at the church office after arriving at church. Servers will check-in
at the school office when returning to school after serving the funeral.

All servers are responsible for making up missed class work and for obtaining any assignments
missed due to serving.  Servers are recognized for their service at the end of the school year.

7004.  Attire During Special Religious Celebrations
Students will dress conservatively and appropriately during all religious celebrations and
school-related assemblies and activities. Additionally, all students will be considered to be of
the sex that is correctly aligned with the student’s official birth certificate and all attire
worn must also be correctly aligned with the sex indicated on a student’s official birth
certificate (boy/male students must wear clothing appropriate for a boy/male and girl/female
students must wear clothing appropriate for a girl/female).

7006.  Mass Participants
Christ the King students participate on a regular basis as a class in planning school Masses and
taking an active role in Masses related to readings and bringing up the gifts. It is therefore very
important for students to remember to arrive at school a little early on days when they have a
Mass part so they can check in with their teacher and be ready no later than 7:50 a.m. to travel to
the church with their House or class.

Students who are participating in the Mass as readers, bringing up the gifts, etc., must be
well-groomed and must wear their school uniform on school uniform days. Mass participants
are permitted to wear “Spirit Day” attire or “Jeans Day” attire during Mass if
participating on a school Spirit Day or Jeans Day (as long as the student has earned the
privilege of wearing Jeans Day attire).



If a student arrives at school too late to travel to church with their House, another student will be
selected to substitute for the late student so the Mass part is covered. Unless there is a good
reason for the lateness, students who miss their Mass part will receive a mark on their
“Crusader Card” from their House teacher.

7008.  Mass Buddies
Mass buddies are selected by the 8th grade religion teachers and usually consist of upper grade
middle school students. Students will apply for this privilege. Mass Buddies are responsible for
consistently showing up, for setting a positive example, and for working appropriately with
younger students both on the way to and from Mass and during the Mass. Any student not
fulfilling their responsibilities as a Mass Buddy will be removed from the Mass Buddy program.

All-school Mass days…Mass Buddies are responsible for following the below procedures on
all-school Mass days:

1. Arrive by 7:35 a.m. and check in with your House teacher as normal
2. Immediately put your backpack/books in your locker
3. Travel to your buddy classroom
4. After Mass, travel with your buddy class back to the buddy classroom
5. Then, quickly stop by your locker and travel to your regular class

Late Arrival Info…if your House has already left the gym when you arrive at school, students
should walk to your House classroom, check in, quickly put school items in your locker as
necessary, and travel to your buddy classroom. If your buddy class has already left for Mass,
return to House and travel to church with your House. You will sit with your House for mass
that day.

7010.  Religious Experiences
Daily prayer and attendance at 8:15 a.m. grade level masses on Tuesday or Wednesday and
all-school Mass on Friday (K – 8th grade) are part of the religious experience at Christ the King
School. Students receive the Sacrament of Reconciliation quarterly and attend quarterly
adoration service during the school year. During Lent, Stations of the Cross are also attended.
With assistance of the school Mass coordinator, students and their classroom teacher plan the
Mass liturgies. Students are encouraged to participate in corporal works of mercy such as
praying for the sick and serving the needs of the poor, disadvantaged, and/or elderly.

7012.  Special Religious Celebrations
2nd grade First Reconciliation and First Eucharist
7th grade Chrism Mass at the Cathedral
8th grade Confirmation Retreat, Confirmation, all-city 8th Grade Cathedral Mass



APPENDIX A
Textbook List – 2022-2023 School Year

Religion: God Made Me
Loyola Press
Preschool 2019

God Made the World
Loyola Press
Prekindergarten 2019

Christ Our Life
Loyola Press, 2016
Kindergarten

We Believe
Sadlier, 2015
Grades 1 – 6

We Live our Faith as Members of the Church
Sadlier, 2015
Grade 7

We Live our Faith as Disciples of Jesus
Sadlier, 2016
Grade 7

Chosen
Ascension Press, 2014
Grade 8

Early Childhood Frog Street Threes
Frog Street Press
Preschool

Frog Street Pre-K
Frog Street Press
Prekindergarten

Language Arts: Write Traits Classroom Kits
Great Source 2002 – 2003
Grades 1 – 8

Shurley English
2007  Grades 1 – 6
2013  Grade 7

Wonders
Macmillian/McGraw-Hill, 2014
Grades K - 6



Grades 6 – 8
Novels chosen at professional discretion

Holt McDougal Little
Holt McDougal, 2017
Grades 7 and 8

Write Source
Houghton Mifflin, 2009
Grades 4 – 8

Handwriting: Zaner Bloser Handwriting Program
2012
Grades K – 4

Mathematics: Sadlier Math
Sadlier, 2019
Grades K – 6

Sadlier Math
Sadlier, 2010
Fundamentals of Algebra
Grade 6
Foundations of Algebra
Grade 7-8
Algebra I
Grade 8

Geometry
Holt McDougal, 2011
Grade 8

Simple Solutions
Simple Solutions Learning Inc. 2016
Grades 1 – 5
Intermediate Level A
Grades 5-6
Intermediate Level B
Grade 7
PreAlgebra
Grade 8

Social Studies: My World Interactive
Pearson Ed, 2018
Grades K – 5

Omaha History
Durham Western Heritage Museum
Grade 3



The Nebraska Adventure
Gibbs Smith, 2004
Grade 4

History Alive
TCI
Ancient World Grade 6
Medieval World & Beyond Grade 7
U.S. Through Modern Times Grade 8

Science: Science Dimensions
Houghton Mifflin/Harcourt, 2018
Grades K – 4

Bring History Alive
TCI
Grade 5

iScience
McGraw Hill, 2017
Grades 6 – 8

Music: Making Music
Silver Burdette, 2002
Grades 2 – 6

Music Connection
Silver Burdette, 2002
Grades 7 and 8



APPENDIX B
Extra-Curricular/Enrichment Activities

Extra Curricular/Enrichment activities may vary year to year depending on student interest and
staff availability.

K – 4th Grade
- Archdiocesan Math Competition Team (4th grade)
- Bookworms Reading Club (K – 4th grade)
- Chess Club (1st-4th grade)
- Cub Scouts/Boy Scouts
- Math Club (1st- 4th grade)
- Spelling Bee (4th grade)
- Sports:  Volleyball, Basketball, and Soccer (K – 4th grade)
- STEM Club (1st-4th grade)
- Student Choir (4th grade)

5th – 8th Grade
- Book Bowl (7th and 8th grade)
- Chat ‘N Chew Reading Club (5th – 8th grade)
- Chess Club
- Speech Competitions (5th – 8th grade)
- CSI Science Club
- Geography Bee (4th-8th grade)
- Math Club, Archdiocesan Math Competition Team (5 th – 8th grade)
- Middle school musical (5th – 8th grade) every other academic year
- Music in Catholic Schools Instrumental Band Program (5th – 8th grade)
- Robotics
- Speech/Debate Club (6th, 7th and 8th grade)
- Spelling Bee (5th – 8th grade)
- Sports:  Volleyball, Basketball, and Soccer (5th – 8th grade)
- Student Council/Student Government (5th – 8th grade)



APPENDIX C
Christ the King Education Steering Board

Board Members
Casey Beran
Mark Bendon
Katie Blakeman
Michele Bogard
Mary Carnazzo
Dan Douglas
Matt Enenbach
Jerry Kinney
Jason Love
Dominic Vaccaro (president)
Becky VandenBosh

The board meets usually one Tuesday per month throughout the school year in the Christ the
King school library at 7:00 p.m. Board meetings are open to all parents of Christ the King
school students. In addition to regular board meetings, teams of board members and teachers
may meet as needed in various committees to actively support the activities of the school.

Meeting Dates
August 23, 2022
September 20, 2022
October 18, 2022
November 15, 2022
January 10, 2023
February 21, 2023
March 14, 2023
April 18, 2023
May 16, 2023



APPENDIX D
Parents Club

All registered school families are members of the Parents Club organization. Meetings are
held throughout the school year in the Christ the King Parish Center. The following parents
were elected to serve as officers of the Parent’s Club of Christ the King Catholic School for
the 2022-2023 school year.

President Christie Oberto

President Elect Haley Walker

Secretary Gina McDevitt

Treasurer Kim Hefflinger

Advisor Katie Grosshans

Meeting Dates
August 23, 2022…9:00 a.m.
September 6, 2022…9:00 a.m.
October 25, 2022…9:00 a.m.
November 15, 2022…9:00 a.m.
January 24, 2023…9:00 a.m.
February 21, 2023…9:00 a.m.
April 18, 2023…9:00 a.m.
May 9, 2023…9:00 a.m.



APPENDIX E
Christ the King Academic Readiness Steering Committee

The purpose of the Academic Readiness Steering Committee is to assure quality and
continuous improvement of Christ the King’s education programs and to oversee the overall
school improvement process in all areas.

The Academic Readiness Steering Committee is a core group of Christ the King staff
members who meet approximately monthly throughout the school year. In addition, Action
Team leaders can be assigned by the committee chairperson to handle specific areas needing
improvement within the school. Action Team leaders may be asked to attend some
Academic Readiness Committee meetings to report progress and to brief the overall
committee related to their specific area. Members of the Academic Readiness Steering
Committee for the 2022– 2023 school year are listed below:

Jeanne Stover Chairperson

Jen Heithoff Vice Chairperson

Andrea Clarke Committee Member

Meghan Martin Committee Member

Lisa Linquist Committee Member



APPENDIX F
Student Drop-Off and Pick-Up Diagrams

Front School Parking Lot

- Used for…
o morning drop-off (all students)
o afternoon pick-up for K – 3rd grade students only who have no 4th – 8th

grade siblings
o afternoon (3:20 p.m.) pick-up of all-day preschool students and any K – 8th

grade student with an all-day preschool sibling also being picked up

- Always pull forward as much as possible to allow maximum cars to unload at the
same time

- Preschool/Prekindergarten families will display a red “Pre-K” card on the car
dashboard and will be directed to park diagonally on the west end of the parking
lot facing the curb

- Students must exit on the passenger side of the vehicle to prevent crossing traffic
- Park in a blacktop area parking spot if you need to get out of your car unless you

are a preschool parent
- After exiting the school parking lot, please go straight on 88th Street or turn right

on Shamrock Road to prevent traffic from backing up behind you



Church Parking Lot
- Used for…

o afternoon pick-up of K – 3rd students who have 4th – 8th siblings
o afternoon pick-up of 4th – 8th students

- Pick up with family last names beginning with “A – L”:
o Enter the church parking lot from 86th Street (north most entrance)
o Form a line by looping around the “East” end of the parking lot as shown

above and pull as far forward as possible.  The first car should be facing
86th Street at the end of the rectory building wing. Have your family name
displayed on the school provided display sheet so teachers can identify
you.

o Carefully pull out of the line to exit and exit onto 86th Street

- Pick up with family last names beginning with “M – Z” & Carpool Families:
o Enter the church lot from Shamrock Road and veer to the right as you

enter
o Form a line by looping around the “West” end of the parking lot as shown

above and pull as far forward as possible along the soccer field.  The first
car in line should be all the way to the south end of the church parking lot.
Have your family name displayed on the school provided display sheet so
teachers can identify you.

o Carefully pull out of the line to exit onto Shamrock Road.



Appendix G
Uniform Dress Code

CTK Uniform Boys Girls

Top: Preschool-4th: light blue polo with
school logo

5th-8th: hunter green polo with
school logo

A plain white tee shirt can be worn
under the polo shirt as an option.
If worn, no designs, writing, or
other colors are to be on the tee
shirt.

Solid white turtlenecks may be
worn as an option in winter months
(11/1 to 3/31) instead of the dress
shirt and tee shirt.

Shirts must be tucked in and
buttoned appropriately.

Preschool-4th: light blue polo
with school logo

5th-8th: hunter green polo with
school logo

Solid white turtlenecks may be
worn as an option in winter
months (11/1 to 3/31) instead of
the blouse and tee shirt.

Shirts must be tucked in and
buttoned appropriately.

Bottom: Plain navy blue trousers with belt
loops.  (No corduroy.)

Plain navy shorts may be worn on
non-Mass days as an option in the
fall and spring (until 10-31 or after
3-31).

A brown, black or navy ONLY belt
with a conservative belt buckle
must be worn (a belt is optional for
Preschool, Prekindergarten, and
Kindergarten students).

Preschool-2nd grade: plaid
jumper or skort

3rd-8th grade: plaid skirt or skort

Hems must be no higher than 3
inches above the kneecap.
(see measurement guide at
bottom of the page)

Plain navy slacks may be worn as
an option in winter months (11/1
to 3/31).

Sweaters: A CTK navy cardigan or optional
navy CTK sweatshirt may be worn
at school Mass and in the
classroom throughout the entire
school year.  Cardigan and
sweatshirt sleeves cannot be frayed
or unraveled. NO other outerwear
may be worn in  class or during
Mass.

A CTK navy cardigan or optional
navy CTK sweatshirt may be
worn at school Mass and in the
classroom throughout the entire
school year.  Cardigan and
sweatshirt sleeves cannot be
frayed or unraveled. NO other
outerwear may be worn in  class
or during Mass.



Socks: White, black or navy blue socks
must be worn all times.  A small
conservative logo may be present
on socks but socks must not
contain stripes or elaborate designs
of any kind.

White, black or navy blue socks
must be worn all times.  A small
conservative logo may be present
on socks but socks must not
contain stripes or elaborate
designs of any kind.   Plain navy
blue, black, or white knee socks
may also be worn.  Plain white,
black, or navy tights can be worn
as an option under a skirt instead
of socks.  Plain white, black, or
navy blue leggings can be worn
under the skirt..  No pantyhose
may be worn.

Shoes: Shoes will be athletic tennis shoes.
Shoelaces must be tied.

No hiking boots, Ugg boots, boat
shoes, HeyDudes, Vans, hightops
or all weather boots, open back
shoes, shoes with lights or wheels,
or shoes that mark or damage
floors.

hoes will be athletic tennis shoes.
Shoelaces must be tied.

No hiking boots, Ugg boots, boat
shoes, HeyDudes, Vans, hightops
or all weather boots, open back
shoes, shoes with lights or wheels,
or shoes that mark or damage
floors

Optional Jewelry
and Other

Accessories:

Watches and chain necklaces with
religious medals can be worn; no
piercings, dental jewelry, or
tattoos.

Only approved bracelets may be
worn.

Eating candy or chewing gum is
not permitted.

***Boys and Girls are not allowed
to write or draw on their
bodies.***

Watches and chain necklaces with
religious medals can be worn; one
pair of stud or hoop earrings of no
more than ¾ inches diameter are
allowed.  No other body
piercings, tattoos, body glitter, or
dental jewelry is permitted.

Only light foundation makeup and
only approved bracelets may be
worn; one hair band can be
temporarily worn on the wrist as
long as it’s conservative, doesn’t
cause a distraction, and is used in
the hair during the day.

A French manicure (white tip
only) or a conservative solid color
nail polish may be worn with the
uniform and on casual days.  Nail
polish must be the same color on
each finger/thumb and must not
be distracting.



Eating candy or chewing gum is
not permitted.

Hair: Hair must be above the collar and
eyebrows. No facial hair or
extreme hair styles (ex. Mullets,
Mohawk or spikes) Only naturally
occurring hair color permitted.

Only one or two hair accessories
may be used to hold hair off the
face.  Hair bands are permitted.
Scarves for hair responsibly
accommodate personal needs
(plain and not a distraction). Hair
must be kept out of the eyes. No
extreme hairstyles (ex.Mullets,
Mohawk, spikes) Only naturally
occurring hair colors permitted.



APPENDIX H
Christ the King Extracurricular/Athletic Agreement

2022 – 2023

Student Name (Please print) _________________________________________________

Grade ________________ Extracurricular Activity _____________________________

I understand that it is a privilege to participate in all extracurricular and athletic activities at Christ the
King Catholic School.  Accordingly, I agree to accept and to live by the following extracurricular
activity codes:

1. I will work hard, during the season of the extracurricular activity or sport to improve my
skills and be an asset to my club or team.

2. I understand that my participation is a season-long commitment to myself, to my club or
team, and to my club teacher, leader or coach. If I quit the club or team at any time after one
week following the posting/selection of club or team members, I will not be eligible for any
other club or sport at Christ the King for the rest of the current school year. Should I decide
to quit within the first week after the posting/selection of club or team members or if quitting
is due to unusual circumstances or an emergency, I will meet with the club teacher, leader (for
a school club or academic team) or with the Athletic Director (for a sports related team).

3. I will show proper respect to my fellow club or team members, to my club teacher leader or
coach, to any parent assistants or chaperones, and to any judges, officials, or referees during
all competitions. I will conduct myself in such a manner as not to discredit myself, my club
or team, and my school while at Christ the King or when visiting other schools. I understand
that my behavior is a reflection upon myself, my club or team, my club teacher leader or
coach, and my entire school.

4. I will try, as much as is possible, to be at every meeting, practice, and competition during the
season. I understand that if I miss meetings or practices that are unexcused three times during
the season, I may be removed from the club or team. If for some important and valid reason,
I am not able to attend a meeting, practice, game, or competition, I will contact my club
teacher, leader or coach no later than the morning before the meeting, practice, game, or
competition.

5. I will be at all meetings, practices, games, and competitions on time.
6. I understand that if I am placed on “Academic Probation” (for maintaining lower than 70% in

any academic subject for the quarter), I will become ineligible to participate in all clubs or
sports for the next two weeks. At the end of two weeks I will meet with Principal to evaluate
my academic progress and my eligibility may be restored if I no longer have grades below
70%. If I still have grade(s) lower that 70%, my grades will be checked every two weeks to
determine eligibility.

7. I understand that as a student club member, team member, or athlete, I must maintain a good
disciplinary record. If I am referred to the Principal for behavior reasons or if I am referred to
the Redirection Room, I may be placed on “Disciplinary Probation” and become ineligible to
participate in clubs or sports for two weeks. At the end of the ineligibility period, my
disciplinary progress will be reviewed and my eligibility may be restored if I am no longer on
Disciplinary Probation.

8. I will organize my time so my academic responsibilities do not conflict with meetings,
practices, games, or competitions. I understand that my club or team commitment does not
excuse me from maintaining academic excellence and that my presence in school is required
for my success.

9. I understand that if I am unable to participate in my regularly scheduled physical education
class during the school day, I will be ineligible to participate in after school sports related
practices or games. If I go home early from school due to illness, medical reasons, or for any



unexcused reason, I will also be ineligible to participate in after school meetings, practices,
games, or competitions.

10. I understand that if I am excused from school early to attend a club or team competition or an
athletic contest or game, I am still responsible for all class work and any homework
assignments given that day. I also understand that I must be proactive and check with my
teachers in advance so I know what I will be missing.

11. I will be personally responsible for all school equipment and/or uniforms issued to me and
will return these items in good and clean condition on the scheduled return date. I understand
that if I don’t do this, I will have to pay for the replacement of these items.

12. I understand that if I am a member of an outside club or sporting team other than Christ the
King, that Christ the King games, matches, and competitions must take priority. I will have
to work with my outside club or sporting team leader or coach to make arrangements related
to any conflicts.

13. I understand that the club teacher leader or coach has the sole responsibility to decide the
make-up of the group or team including who will participate/play in a game, match,
competition, or contest.

14. I understand that any unsportsmanlike conduct or other violation of this agreement may result
in disciplinary action, not only by the club teacher leader or coach, but also by the school
Principal or Athletic Director, in the form of possible suspension or dismissal from the club
or sport. I also understand that if I am ejected or removed from a game, match, competition,
or contest by a judge, referee, or an official, I will not participate in the next scheduled game,
match, competition, or contest (league, non-league, or playoff game), and will be subject to
any other disciplinary action deemed appropriate.

This Extracurricular/Athletic Agreement is to be signed by each student participating in a club or
team during the 2022 – 2023 school year and by their parent. A copy of the signed agreement will be
provided to the student and the original will be kept on file. By signing below, I agree to abide by all
of the specific items listed in this agreement.

Student Signature _______________________________________ Date __________

Parent Signature ________________________________________ Date __________



APPENDIX I
Time and Talent Volunteer Information Sheet

In order to meet the expectations of the Parish and School, Christ the King Parish asks that each family
donate a minimum of 15 hours to school and 5 hours to parish of volunteer service each year. Please use this
guide to help log your family’s activities and hours on the “CTK Volunteer Tracker Sheet” that is required
to be submitted with each family’s school registration. This volunteer information list is not all inclusive as
various volunteer opportunities may become available throughout the year.

School Related Leadership Positions = 15 school hours:
President,

Vice-President,
Secretary of CTK

Education Steering
Board

President,
Vice-President,

Treasurer, Secretary
of Parents Club

President,
Vice-President,

Treasurer, Secretary
of Sports Club

Chairperson and/or
Co-Chair for SPICE

Chairperson and/or
Co-Chair for Fall

Festival

Chairperson and/or
Co-Chair for CTK

Fun Run

Chairperson and/or
Co-Chair for
Garage Sale

Chairperson and/or
Co-Chair for CTK

Yearbook
Coach/Assistant
Coach for CTK

Sports Team

School Related Chair Positions = 10 school hours:
Book Fair

Chair/Co-Chair
(Fall and Spring)

Box Tops For
Education

Chair/Co-Chair

Catholic Schools
Week

Chair/Co-Chair

Chat N Chew/CTK
Bookworms

Chair/Co-Chair
CTK Merchandise

Chair/Co-Chair
Eighth Grade
Graduation

Chair/Co-Chair

Field Day
Chair/Co-Chair

Room Parent
Coordinator

School
Beautification

Chair/Co-Chair

Sign-Up Genius
Coordinator/Co-Coo

rdinator

Student Social
Events

Chair/Co-Chair

Used Uniform
Exchange

Chair/Co-Chair

School Related Committee Positions = hourly log:
Please document the number of hours spent on any the following:

Adoration Helper Allocations
Committee Member

Art Room Helper Attend a Parents Club
Meeting

Back to School
Social Volunteer

Book Fair Volunteer Box Tops Program
Volunteer

Catholic Schools Week
Helper

Chat N Chew
Volunteer

Classroom Holiday
Party Volunteer

CTK Bookworms
Volunteer

CTK Fun Run Helper

CTK Merchandise
Volunteer

Eighth Grade
Graduation Helper

Enrichment
Volunteer (driver for

Book Bowl, Math
competition, etc.)

Faculty/Staff Christmas
Party Volunteer

Fall Festival
Volunteer

Field Day Volunteer Field Trip
Chaperone

Garage Sale Volunteer

Grandparents and
Special Friends
Day Volunteer

Kindergarten
Round-Up Helper

Lunch Room Duty New Family Orientation
Volunteer

Poinsettia Sales
Volunteer

Early Childhood
Open House Helper

Religious Retreat
Helper

SchoolKidz Volunteer



School
Beautification

Volunteer

School Office Helper School Picture
Helper

SPICE helper

Student Health
Screening Helper

Student Social
Events Volunteer

Teacher
Appreciation Day

Volunteer

Teacher Christmas Gifts
Helper

Teacher
Conference

Dinners Volunteer

Used Uniforms
Exchange Volunteer

Walk to School Day
Volunteer

Yearbook Helper

Contact Mrs. Christie Oberto (Parents Club President) or the school office at
ctkschool@ctkomaha.org for more information on school volunteer opportunities.

Parish Related Leadership or Chair Positions = 5 parish hours:
Altar Linens
Cleaning and

Ironing
Chair/Co-Chair

Discovering Christ,
Following Christ, or

Sharing Christ
Table Leader

Funeral Luncheons
Coordinator

Heavenly Dusters
Chair/Co-Chair)

Parish Development
Committee Member

Parish Finance
Committee Member

Parish/School
Maintenance

Committee Member

RCIA Volunteer

Religious Education
Catechist

(Instructor)

Welcoming
Committee

Chair/Co-Chair

Youth Group Core
Team

Parish Related Committee Positions = hourly log:
Please document the number of hours spent on any the following:

Adoration
Volunteer

Adult Faith
Formation Meals

Altar Server
Training Volunteer

Cantor or a Member of
the Adult Choir(s) for

Parish Masses
Cookie Caper

Volunteer
Donut Sunday

Volunteer
EMHC at Parish

Mass
Funeral Luncheon

Volunteer
Heavenly Duster

Volunteer
Hospice House

Luncheon Volunteer
Little Kings Choir

Helper
Martha’s (provide
meals) Volunteer

Pancake Breakfast
Volunteer

Parish Christmas
and/or Easter

Decorating

Parish Open House
Volunteer

Parish Reception
Volunteer

Parish Senior
Send-off Event

Helper

Pasta/Fish Friday
Volunteer

Prayer Line
Volunteer

Reader at Parish Mass

Rectory Stuffing
and Mailing Team

Religious Education
Volunteer

Sacristan at Parish
Mass

St. Joseph Altar
Luncheon Assistance

Totus Tuus
(weeklong Summer

Catholic camp)

Usher at Parish
Mass

Welcoming
Committee
Volunteer

Youth Group Meals
Volunteer

Youth Group
Volunteer

Contact Mrs. Lori Dvorak (Mission Development Coordinator) at dvorakl@ctkomaha.org for
more information on parish volunteer opportunities.

mailto:ctkschool@ctkomaha.org
mailto:dvorakl@ctkomaha.org


APPENDIX J
Volunteer Tracker Sheet

(for volunteer hours from Registration 2022 to Registration 2023)
15 School Hours and 5 Parish Hours Per Family

Parent Name(s) _______________________________________________________

Parent Phone Number(s) ________________________________________________

Parent email(s) _______________________________________________________

Volunteer Activity Number of Hours

1. ______________________________________ _______________

2. ______________________________________ _______________

3. ______________________________________ _______________

4. ______________________________________ _______________

5. ______________________________________ _______________

6. ______________________________________ _______________

7. ______________________________________ _______________

8. ______________________________________ _______________

9. ______________________________________ _______________

10. ______________________________________ _______________

Was there something that affected your ability to volunteer for parish and school activities
this past year (from Registration 2022 to Registration 2023)?  Please explain below.

______________________________________________________________________

______________________________________________________________________

Signature (please sign after listing your volunteer activities) Date



APPENDIX K
Acceptable Use of Technology

Christ the King School Technology Acceptable Use Policy - Students

Christ the King School believes in preparing students to become Christian leaders in a global society.
Technology instruction is an integral component of the Christ the King curriculum. The Internet
provides numerous opportunities for academic growth, and the safe and responsible access of digital
resources is taught at every grade level. Guidelines for ethical use have been established to ensure a
secure on-line environment for students accessing resources from school computers. Parents should
be aware that if a student fails to follow the policies for acceptable use, they may be exposed to web
sites that are inappropriate or offensive, and they may also be subject to disciplinary action, as
explained in the CTK Student Handbook.

User Responsibilities include but are not limited to:

a) I will only use the technology resources for school work as directed by my teacher.

b) I will visit only the websites directed by my teacher.

c) I will not access social networking sites during school.

d) I will not send personal emails, instant messages, or chat at school.

e) I will use limited school resources wisely, such as printer paper, ink, etc.

f) I will keep my password private and not share it.

g) I will not share personal information about myself or others online.

h) I will use only my network account.

i) I will not vandalize or damage computer equipment or the computer lab and its furnishings.

j) I will use proper language when corresponding with others.

k) I will observe the laws of copyright and fair use.

l) I will not download programs or software to the CTK network.

m) I will not alter school computer settings including keyboard, display or mouse settings.

n) I will not attempt to circumvent the school web filter.

I understand that computer use at Christ the King School is a privilege. I promise to follow the
policies of acceptable use.

Student Signature ____________________________  Grade  _________  Date________________

Parent/Guardian Signature _______________________________             Date________________


